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Board of Education 

Newtown, Connecticut 
 

Minutes of the Board of Education meeting held virtually on May 5, 2020 at 7:00 p.m. 
          

M. Ku, Chair      L. Rodrigue 
D. Delia, Vice Chair     A. Uberti 
D. Cruson, Secretary    R. Bienkowski  
D. Leidlein      3   Staff 
J. Vouros                               Public by phone   

 R. Harriman-Stites         
 D. Zukowski  
 H. Jojo  
 M.Chand 
Mrs. Ku called the meeting to order at 7:00 p.m. with Board members joining virtually and 
members of the public joining on the phone line.  The meeting was also being recorded. 
The Board members on video were Dan Delia, Dan Cruson, Debbie Leidlein, Rebekah 
Harriman-Stites, Deb Zukowski, Hannah Jojo, and Milan Chand.  John Vouros joined by phone.  
Dr. Rodrigue, Mrs. Uberti, Mr. Bienkowski, Dr. Longobucco, Amy Deeb and Rachel Torres 
joined by video and members of the public joined by phone. 
 
Item 1 – Pledge of Allegiance 
Item 2 – Consent Agenda 
MOTION: Mr. Delia moved that the Board of Education approve the consent agenda which 
includes the minutes of April 21, 2020 and the correspondence report.  Mr. Cruson seconded.  
Motion passes unanimously. 
 
Item 3 – Public Participation - none 
Item 4 – Reports  
Chair Report: Mrs. Ku wished our teachers a happy Teacher Appreciation Day.  These last 
months of the school year we usually acknowledge the Board’s work and staff members for their 
contribution to making the district work.  She expressed gratitude for the work our teachers are 
doing for Newtown students.  The Governor has appointed a Regional Advisory Committee 
regarding how to reopen schools.  She will be on one of the committees and was open to 
bringing suggestions from the Board.  They met for the first time today and there are a lot of 
concerns to be addressed.  The Legislative Council will be taking final action on the budget 
tomorrow evening or possibly extending that to their May 20 meeting if not approved. 
Mr. Delia asked if there was a timeline or schedule yet for the regional task force. 
Mrs. Ku said the meetings will be held once a week but there is no end point set. 
 
Superintendent’s Report:  Dr. Rodrigue stated that all schools will close on June 16 for staff and 
students.  We are prepared to continue with our alternative learning plan.  She has examples of 
the alternative teaching plan including interactive lessons, morning meetings and videos 
showing the productive path teachers have taken.  Teachers, staff, families and students have 
risen through all of these adverse conditions.  We received one retirement this month for  
Tracy Fanelli, a second grade teacher, and a resignation from Lou Ianello, middle school music 
teacher and we wish them well. 
We will be working on a plan for the middle school ceremony and high school graduation and 
will bring it to the Board very soon.  This week is Teacher Appreciation Week, which is no better 
time to honor staff for persistence and collaboration with students and families.  They are truly 
our heroes.   
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Mrs. Harriman-Stites asked if there was a timeline for presenting a celebration for the graduates 
of 2020 as parents are concerned.  We should have some sort of ceremony. 
Dr. Rodrigue said we have been talking to other districts and should have something to present 
at the next meeting. 
 
Mr. Cruson asked if there were plans for students to pick up their things from the schools. 
Dr. Rodrigue said we are going to lay out a plan in a very scheduled way to keep everyone safe 
when they pick up their belongings. 
 
Mr. Cruson asked if plans were being discussed around the loss of orientation for fourth grade 
students moving to Reed and the middle school students moving to the high school and how 
those students would transition. 
Dr. Rodrigue said we have plans to speak with our leaders for all schools. The biggest concern 
is how to get people together safely but the Board and parents will be informed. 
 
Mr. Delia asked how participation was with students. 
Dr. Rodrigue stated that we’re seeing a good level of participation.  We want to have 
percentages so teachers can share student engagement.  They all meet through PLCs.  She 
was impressed by the families and the work of the students.  We are reaching out to those 
students who are less engaged.   
 
Mr. Delia asked if there were any big changes to instruction coming.  
Dr. Rodrigue said we are in a really good space now.  We want teachers to feel confident in 
what they are doing.  There are morning meetings, interactive sessions, and group sessions 
being held.  If we had to do this again, we are very prepared. 
 
Committee Reports: 
Mr. Delia reported that the CIP Committee met last week to discuss the non-lapsing fund and 
also discussed the policy. 
 
Mrs. Harriman-Sites said the Policy Committee met about the non-lapsing policy at their last 
meeting.  They made some changes to keep in line with current legislation and agreed that any 
discussion how policy should be used would be in the regulation.  Those will be brought to the 
Board. 
 
Mr. Cruson reported the Communications Committee met yesterday.  They will produce two 
newsletters this year with one in July regarding distance learning and what we are going 
through now.  The next one will be in November for a retrospective on how distance learning 
went, as well as the re-entry plan.  Next year we will go back to four.  We discussed how we 
would distribute newsletters in the future to a broader audience for the whole community as well 
as parents.  He looked for some feedback from the Board tonight on possible topics.  They will 
have two “Did you know” boxes which would include information such as how technology was 
deployed and the number of devices we provided to students since this happened.  There will 
be articles on Special Education through distance learning, Unified Arts and how it’s been 
delivered, and staff changes and practice with staff profiles on how they delivered content to 
students.  He also wanted a student perspective and hoped to engage our student reps for that.   
 
Mrs. Harriman-Stites thought this was a great and comprehensive plan.  A suggestion was 
including student work to see that excellence was happening.  She appreciated their hard work. 
Mr. Vouros suggested using artwork from each school and each grade level since there will be 
no art shows this year.   
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Mr. Vouros reported the Curriculum & Instruction Committee met and Amy Deeb was here to 
discuss the Sociology and Western Studies I and II curricula.  They also met with Abi Marks 
regarding the upcoming English curriculum.     
 
Student Reports: 
Mrs. Ku welcomed back the students. 
Ms. Jojo reported that teachers sent videos explaining assignments and Google Classroom is 
working very well.  Office hours were also set up to meet with teacher and classmates.  
Distance learning is working well and staff members are working hard. 
 
Mr. Chand said the new grading policy has received a lot of positive feedback because it helps 
every student adjust to this learning practice.  This new atmosphere gives students more time 
for studying and this is keeping students accountable for their work. 
Ms. Jojo noted this was Teacher Appreciation Week and students have been emailing their 
teachers and thanking them for their hard work and commitment to Newtown High School. 
 
Mr. Chand said it was good to see everyone was connecting.  Seniors have decided on their 
college with some college deadlines pushed back to June 1.  There are still exciting things 
happening to the seniors.  We are happy with the administration working very hard for us.  He 
would love to see more resources diverted to mental health during this time especially at the 
younger grades.  Although sad, we are very grateful and looking forward to some sort of 
celebration.   
 
Mrs. Ku said we are looking forward to the end of year celebration which we all feel is important.   
 
Item 5 – Old Business 
MOTION: Mr. Delia moved that the Board of Education approve the request to use $300,000 
from the non-lapsing account for Hawley HVAC engineering.  Mr. Cruson seconded. 
 
Mr. Delia said the CIP Committee discussed this and wanted to eliminate having this expense 
on the CIP.  We agreed to support this motion as a good use of this money and a way to give 
back a portion of money to taxpayers at this time. 
 
Mrs. Zukowski said the policy about removing money from the non-lapsing fund indicates we 
are to forward our requests to the Board of Finance but there is no language about what we 
were expecting them to do or what we would do if not approved. 
 
MOTION: Mrs. Zukowski moved to amend the motion to add “subject to the approval of the 
Board of Finance” to the end of the motion.  Right now the Hawley HVAC is part of an 
appropriations process that is not completed.   
Mrs. Zukowski was concerned about jumping ahead saying we will pay for it.  Sandy, the Board 
of Finance Chair, said she wasn’t sure that circumventing the appropriations process would do 
us well in the future.  Mrs. Zukowski said she was concerned it might cause tension between the 
boards.  Technically, it’s just not done now.  Adding this at the end of the motion we will be 
within the financial process. 
Mr. Cruson seconded the amendment to the motion to add the wording “subject to the approval 
of the Board of Finance.” 
 
Mrs. Ku said there is no circumventing of an approval process right now. The Legislative 
Council will not take action on this request to the Board of Finance.  
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Mrs. Zukowski said the issue then is we are creating a new path in terms of the process 
associated with capital improvements.  Ordinance 310 says that anything that is .25% of the 
budget is considered a capital project and must go through the CIP process.  If we were to take 
it off the approved appropriations path there could be a concern among various boards that we 
have a short cut to funding significant capital improvements projects. 
 
Mr. Delia questioned Mrs. Zukowski’s motion.  We are requesting this of the Board of Finance 
and not circumventing anyone.   
 
Mrs. Zukowski said if we approve this then the Legislative Council has to remove it from the CIP 
process.  The Legislative Council is impacted by this motion and she wasn’t sure that’s where 
we want to go.  She hoped tomorrow the Legislative Council would move it through the special 
appropriations process.   
Mrs. Ku said we are just asking the Board of Finance to approve the use of the money.  The 
Legislative Council doesn’t need to weigh in on it. 
 
Mr. Bienkowski said he spoke to Bob Tait about this motion and if this was approved tonight the 
Legislative Council would rescind their action.  Also, regarding the .25% in the Charter, the 
Board of Finance had changed the CIP policy to read anything over $200,000.  They took out 
that .25% from the policy.  If the Board of Education approved this, a letter would go to the 
Board of Finance Chair stating the Board of Education approved this tonight and would explain 
the use of the funds for this project in the 2021-2022 fiscal year. This action also reduces the 
Town’s requirement for a separate approval and removes the need to include this is debt 
service for next year.  The Board of Finance will add to their agenda next Monday night.   
 
Mrs. Harriman-Stites verified that we are just talking about the words Mrs. Zukowski wants to 
add in her motion. 
Dan Delia supported her motion. 
Vote on amendment: 5 ayes, 2 nays (Mrs. Leidlein, Mr. Vouros) Motion passes 
 
Mrs. Harriman-Stites said our policies just addresses what the Board of Education does, not 
what the other boards do.  There was some talk that it would set a bad precedent if we did this 
and she wasn’t sure if it was Mrs. Zukowski’s summation and that Mrs. Zukowski was not 
speaking on behalf of the Board of Finance Chair.  She just wanted clarification on that. 
 
Mrs. Zukowski stated that the Board of Finance Chair at the CIP/Finance Committee meeting 
said she was concerned about potentially circumventing the financial processes.  “Circumvent” 
was the word she used.     
Mrs. Harriman-Stites said we aren’t circumventing processes and were doing the taxpayers a 
service.  She disagreed that we were circumventing anything.  
 
Mrs. Leidlein did not feel this was circumventing this process.  We have been open with the 
Board of Finance in making this request.  She didn’t get the impression that the Board of 
Finance Chair was concerned. 
 
Mr. Cruson agreed with comments regarding using this money to reduce the debt service but he 
was uncomfortable supporting this motion because of everything going on at this time and what 
September will look like regarding what changes we might have to make and what money we 
might need.   
 
 



Board of Education    -5-    May 5, 2020 
 
Mrs. Ku understood his concerns about the huge changes next year but there has to be a 
certain amount of trust that if those needs come up we will make the argument that we need the 
money for specific purposes for education and have trust in the process.   
 
Vote on main motion: 6 ayes, 1 nay (Mr. Cruson) Motion passes. 
Item 6 – New Business 
First Read of Sociology Curriculum and Western Studies I and II Curriculum: 
Dr. Longobucco introduced Amy Deeb, Social Studies Department Chair and Rachel Torres, 
social studies teacher. 
 
Mrs. Deeb said that the Holocaust and genocide needed to be added according to Public Act 
18-24 and they chose these for the Western Studies curriculum.  Changes were made in the 
last unit for World War II.  It is a full year course instead of split into two semesters.   
Mrs. Torres presented the changes. 
 
Mrs. Harriman-Stites commended them for looking at the legislation and embracing the spirit of 
what it was intended to do.   
Mrs. Zukowski said it was important to make sure people realize the best people can be and the 
worst people can be.  Genocide has occurred in many areas.  She asked if this was the only 
time we address genocide or was it in other subjects. 
 
Mrs. Deeb said it was discussed in Sociology in grade 11.  Mrs. Torres said it was also in 
African Studies and U.S. History when discussing Native Americans. 
 
Mrs. Deeb spoke about the Sociology curriculum.  This is a semester course with four units 
which are culture, conformity and deviance, socialization, and dominant and minority groups.   
 
First Read of Policies: 
Mrs. Harriman Stites said that Policy 5144.1 updates are based on new legislation.  We took a 
CABE policy and made some adjustments.  This policy is required by law and the regulations 
were attached.   
 
Policy 5151.5 has some edits to make it more current and use language which complies with 
what we are teaching our students.  It has a very lengthy regulation which has been developed 
around suicide prevention strategies.    
 
Mrs. Zukowski asked if we had current policies for these two or if these were the current 
policies. 
 
Mrs. Harriman-Stites said there were no current policies around this.  The edits are CABE 
recommendations.  The numbering has changed so the old one might be found under a different 
number.   
Mr. Cruson said it was Policy 7-702 which is the old numbering. 
 
Item 7 – Public Participation 
Tom Kuroski, teacher and NFT President, addressed the Board and offered prayers for the 
community members dealing with the tragedy and heartbreak of COVID 19.  He recognized our 
amazing teachers who are the best in the State and cannot be appreciated enough.  They are 
always willing to learn and work hard for students and families. They have received the support 
and encouragement of the central office and district administrators and they have been  
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remarkable providing teachers with the resources they needed.  Dr. Rodrigue, Mrs. Uberti and 
the building administrators worked collaboratively with teachers to create this plan.  It has been  
a unified effort to have a meaningful education for students.  We will continue to work as a 
collective team in the best interest of our students. This amazing district has risen to a challenge 
to be sure our students receive the best education possible.  On behalf of the Newtown 
Federation of Teachers we thank the Board of Education for improving the teaching and 
learning in our schools.  We are Newtown strong and we are the best.  God Bless. 
 
Mrs. Ku appreciated this and thanked Mr. Kuroski for his dedication the dedication of the 
teachers.   
 
MOTION:  Mr. Cruson moved that the meeting adjourn.  Mrs. Harriman-Stites seconded.  
Motion passes unanimously.   
 
Item 8 – Adjournment 
The meeting adjourned at 9:12 p.m. 
 
      Respectfully submitted: 
 
 
 
      ____________________________________ 
                         Daniel J. Cruson, Jr. 
           Secretary    
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Minutes of the Board of Education meeting held virtually on April 21, 2020 at 7:00 p.m. 
          

M. Ku, Chair      L. Rodrigue 
D. Delia, Vice Chair     A. Uberti 
D. Cruson, Secretary    R. Bienkowski  
D. Leidlein       1  Staff 
J. Vouros                           1  Public 

 R. Harriman-Stites         
 D. Zukowski  
 H. Jojo (absent) 
 M.Chand (absent) 
Mrs. Ku called the meeting to order at 7:10 p.m. with Board members joining virtually and 
members of the public joining by phone.  The meeting was also being recorded. 
The Board members on video were Dan Delia, Dan Cruson, Debbie Leidlein, Rebekah 
Harriman-Stites and Deb Zukowski. John Vouros joined by phone.  Dr. Rodrigue,  
Mr. Bienkowski, Mrs. Uberti, and Dr. Longobucco joined on video and there was one member of 
the public by phone. 
 
Item 1 – Pledge of Allegiance 
Item 2 – Consent Agenda 
MOTION: Mr. Delia moved that the Board of Education approve the consent agenda which 
includes the minutes of March 19, 2020 and March 26, 2020, the donation to Newtown Middle 
School, and the correspondence report.  Mr. Cruson seconded.  Motion passes unanimously. 
 
Item 3 - Public Participation - None 
Item 4 – Reports 
Chair Report: Mrs. Ku asked to hold off on subcommittee meetings unless something required 
immediate attention.  She would send the FOI requirements to subcommittee chairs regarding 
compliance.  She thanked the Communication Committee for their newsletter.  The Governor 
issued an executive order requiring the Legislative Council to pass the budget for next year. 
 
Superintendent’s Report: Dr. Rodrigue said that being back from spring break we have resumed 
our lunch distribution. From March 18 to April 20 at Head O”Meadow we served 465 lunches, at 
the middle school we distributed 2,026 and at the high school we distributed 2,527.  The staffing 
report was included for the month of April which shows two retirements including Keith Hedin, 
music teacher at Newtown Middle School and Donna Perugini, art teacher at Head O’Meadow 
and Hawley Schools, and the resignation of Ashley Aquirre-Galan, a special education teacher 
at Newtown High School.  There were no new hires this month.  We are paying all noncertified 
and salaried employees including spring coaches who are working remotely with their teams. 
There has been a delay in paying bus drivers because some had applied for unemployment but 
there were reasons on their end also. Mr. Bienkowski has been in contact with All-Star and they 
will start to get their first checks next Friday.  Fran Rabinowitz, head of CAPSS, said that the 
school districts are all in different places with bus company negotiations.  Lori Hoagland and 
Ryan Eberts prepared food and provided it for essential medical workers at Danbury hospital 
which was much appreciated. 
 
Committee Reports: Mr. Delia reported on the CIP/Finance subcommittee meeting of April 9 
where they discussed the non-lapsing fund.  They also talked about a field proposal for work on 
high school back fields and combining the field projects.  There was a discussion about  
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removing things from the CIP which were the purchase of land, the gas and water lines at HOM, 
and fuel cells for the high school.  They reviewed the impact of COVID 19 on schools and the 
surplus that will ensue from that. 
 
Mr. Cruson said the Communication Committee is scheduled to meet May 4 and he would like 
to have that meeting.  We planned to have a quarterly newsletter but since we missed the April 
meeting, we aren’t sure if we will have quarterly reports this year. 
 
Mr. Vouros said we were doing the second read of the Algebra and Statistics curricula tonight. 
Mrs. Ku stated that the students will be back for future meetings. 
 
Financial Report: 
MOTION: Mr. Delia moved that the Board of Education approve the financial report for the 
month ending March 31, 2020.  Mr. Cruson seconded. 
 
Mr. Bienkowski presented his report and highlighted all major activities since February.  He 
spoke about the savings in the salary account and in benefits due to salaries which will not be 
required.  We have an increase of $11,000 in professional services, $127,000 in purchased 
property services, and $227,000 from other purchased services.  Regarding transportation, the 
final negotiations with the bus company will not be concluded for a couple of months. 
This shows a significant fund balance but is predicated that operations don’t resume before the 
end of the school year. 
This is a rough estimate but indicated there will be a significant positive expenditure balance. 
There are no expected changes regarding the Excess Cost Grant which was deposited last 
month.  However, because of two students that left our district, they take their grant money with 
them so it will go down for us by about $130,000. 
 
Mrs. Zukowski noted that a lot of things increasing our balance are mostly consumables.  She 
asked if there were other items like textbooks we aren’t buying or things we were planning to 
buy but put off. 
 
Mr. Bienkowski said we would have put off buying things to be consumed in the classrooms and 
we are working on the textbook account.  There is a significant balance in the salaries with an 
increase of $227,000 this month.  The total balance is $553,000 mostly from the salaries and 
supplies account. 
 
Mr. Delia asked if there was any advantage of buying energy for next year since it’s cheap now. 
Mr. Bienkowski said the fuel oil was put out in a bid with the Town in February.  It’s a little less 
than $2 per gallon. Regarding electricity, we are locked in through November.  December 
through June is available for us to lock in so we are watching that. 
 
Mrs. Uberti said you will probably see some of the instructional expenses such as textbooks in 
the next report.  We just started talking about preparing for next year so we are looking at 
textbooks.  There just hasn’t been time before now.   
 
Mr. Vouros asked that when students return to school in September will there be a lag in their 
learning.  He asked if fourth graders will have the learning materials they need that they missed 
at the end of this year going into fifth grade.   
Mrs. Uberti said they would have a plan in place for that and are in active discussions as to what 
that will look like.   
Mr. Delia asked if there was anything the administrators needed immediately to help support the 
students.      
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Dr. Rodrigue said we were good now.  It was critical to get technology to the students and still 
be utilized.  Mrs. Uberti alluded to putting together the reentry plan and support plan for next 
year.  She thanked Mr. Delia for asking and we would come to the Board when we need 
something. 
 
Mrs. Ku said in terms of the public health piece she would like us to think about that going 
forward because things might be very different next year and what we should do this year 
regarding public health concerns for next year and know what kinds of things we will need.   
 
Dr. Rodrigue said the reentry plan and student support is not just academics.  There is also a lot 
of talk about the social emotional and health pieces. 
Mrs. Leidlein asked if there was any directive from the State for a requirement that students 
wear protective equipment.  We would need to have a supply and know what the cost would be. 
 
Dr. Rodrigue said there has been no directive at this point.  We have a call with the 
Commissioner tomorrow and with the Governor the end of the week.  We will know within two 
weeks if we will come back this year and what it will look like for PPE for staff and students. 
 
Motion passes unanimously. 
 
Item 5 – Old Business 
Non-lapsing Account: 
Dr. Rodrigue said we talked a lot about how we earmarked special education in that fund and 
emphasized there will be education costs and needs and referred to Mr. Bienkowski’s document 
regarding the balance and potential activity.  She suggested taking the expense for the Hawley 
School HVAC project out of this fund.  She also included the potential for partially paying for the 
high school turf replacement and putting the high school front and rear turf and field work 
together. Parks and Rec can handle some of the preliminary excavation work for the back field.  
We are having this discussion based on the needs we have right now. 
 
Mr. Bienkowski sent the Board a revised schedule due to an error in the calculation on the 
original one.  We will have a balance of $520,000 in this account.  $63,000 is for special 
education costs for next year.  The other three are the field turf replacement, engineering costs 
for the Hawley HVAC project and the costs for COVID 19 of $250,000. We won’t ask for that 
until well into next year but we need to reserve money for that.  For Hawley HVAC project at the 
next meeting the Board should make a motion to untilize $300,000 of money in the fund for that 
purpose.  We have the right to ask for that amount from the existing non-lapsing account.  We 
would need to start in the next couple of months.   
 
Mr. Delia emphasized that Mrs. Leidlein and Mrs. Zukowski brought up points to try to reduce 
the impact on tax payers.  It’s important we specify uses for these funds and that we have a 
plan for this money. 
Mrs. Zukowski asked if we will have a CIP/Finance subcommittee meeting prior to the next 
Board meeting. 
Mr. Bienkowski said the next meeting is May 14. 
 
Mrs. Zukowski said in terms of the $300,000 for engineering, she asked if we should talk to the 
Board of Finance to see if there are any limits in spending to address this amount. 
Mr. Bienkowski said we were in agreement at the CIP meeting and if this was an action on the 
next Board meeting we would send a letter to the Board of Finance that the Board of Education 
voted to recommend using $300,000 to pay for the engineering study for Hawley School which 
would allow us to use those funds. 
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Mrs. Ku said this account can be defined more precisely as we move on before the end of the 
year.  Right now we need to talk about the $300,000.  The Legislative Council would have put 
this on the referendum for voters to vote on.   
 
Mrs. Zukowski said we have this excessive amount of money and would help the town if we put 
it to good use. She didn’t interpret from their discussion that there was a consensus from the 
CIP/Finance committee.  We should engage the other town boards so that everyone agrees this 
makes sense prior to actually doing it.  Make it clear to engage other committees on this 
decision. 
 
Mrs. Ku asked if she was in agreement to use the money for the Hawley HVAC. 
Mrs. Zukowski said the CIP/Finance subcommittee did not make a resolution.  Maybe they can 
have a special meeting to discuss this. 
 
Mrs. Harriman-Stites was definitely in favor of going that route.  She was comfortable spending 
this money now knowing we have a cushion and it takes something off the tax burden and CIP. 
 
Mr. Cruson was not as comfortable taking the $300,000 from the non-lapsing account at this 
time because there are a lot of unknowns as far as what money we might need for next year.   
Mr. Vouros agreed with Mrs. Harriman-Stites in using the money outlined by Mr. Bienkowski. 
 
Mrs. Leidlein said we are talking about $300,000 for engineering expenses and taking it from 
projected the $1.7M surplus.  It’s not a major deduction from that amount.  She is in favor but is 
concerned if something dramatically happened that would change that $1.7M number.  She 
asked when we would have to make that decision and agreed to use if for the Hawley project 
especially since the money would not have to be bonded.  It makes sense but she would want 
to reevaluate and make adjustments if the $1.7M amount changes. 
 
Mr. Bienkowski appreciated the members being cautious on how the money would be spent.  
Last year’s non-lapsing balance was $520,000.  We could have made a recommendation for the 
$300,000 to come from that balance last year.  With the projected balance for next year he is 
comfortable with spending the $300,000.  We have May and June which is a short month.  We 
order things in June for the next year and we will still have a balance.  He is not worried about 
something that would cause us to use a significant amount from the $1.7M.  We would put the 
RFP out now for the engineering firms.  He feels if the Board is in agreement it would make 
sense to notify the Board of Finance and let them know we want to do that.  We could make that 
request and include the other items on the list to let them know our thinking on the account. 
 
Dr. Rodrigue stated there was a Legislative Council meeting tomorrow.  One of the items 
discussed will be part of this along with the CIP.  She wanted them to know what we have 
earmarked for spending and the rationale behind it.  The Board of Finance allows us to spend 
funds but also needs to know what we are spending it on. 
 
Mrs. Ku said the Legislative Council was going to have this on the referendum to be able to get 
a good start in planning.   
Mr. Cruson understood that we want to ask the Board of Finance to take $300,000 from the 
current non-lapsing fund balance to cover the HVAC.  That’s different from saying we will have 
money at the end of the year and want to use this money.  This is two different discussions.  We 
are using our potential funds at the end of this year for this project. 
Mr. Delia wondered if there was away to spend the money in our budget as a surplus instead of 
what’s in the non-lapsing fund. 
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Mrs. Ku was worried about doing that because we are bypassing the process that many boards 
are involved in.  We normally ask the Board of Finance about the non-lapsing fund.  The 
Legislative Council doesn’t have authority for the non-lapsing fund. 
 
Mr. Bienkowski said the Legislative Council doesn’t have any say or authority in this.  As long as 
the Board of Finance has a consensus with our recommendation it would be good.  He was 
hesitant to try to encumber that money in our operating budget.  The expenses won’t be 
incurred until the 2020-21 year.  In our presentation we would show the $520,000 would drop to 
$220,000 and potentially increase by $1.2M for a new non-lapsing balance of $1.5.   
 
Mrs. Leidlein stated that her concern going that route is transparency because in future years 
how do we explain making decisions just for the needs of certain funds instead of the way the 
process is set up. 
 
Mr. Bienkowski said we started using this fund last year when we requested money for the 
HVAC for the middle school and Hawley School, and Sandy Hook lightening protection.  We 
didn’t request anything in 2019-20 so the amount increased.  It might be helpful to show a 
$300,000 usage in the non-lapsing account.   
 
Mrs. Zukowski was concerned that we would then be defining the use of the non-lapsing 
account for what might come up next.  The Finance committee wants to take a look at the non-
lapsing account to ensure the fund achieves its purpose.  The committee should make 
recommendations to the Board. 
 
Mrs. Ku said conversations with the Legislative Council and Board of Finance will come up in 
the next couple of weeks.  There are mixed conversation about this but we want to know where 
we are headed. 
Mrs. Zukowski stated we are taking this seriously and trying to propose a concrete purpose 
which will take a little time.  The unexpected money could be used and this should be 
discussed.   
 
Mrs. Leidlein said that Mr. Bienkowski cautioned the subcommittee in setting up a rigid protocol 
when we could use the money instead of it being shouldered by the community and if we could 
use funds to offset some of the costs which would be beneficial for the Town. 
 
Mrs. Harriman-Stites said we have put this on the Policy Committee agenda but are waiting for 
the CIP/Finance Committee.  We can discuss this and better define the policy.  We should make 
a decision if we need to make it or just get a feeling from the Board tonight if that wasn’t the 
intention of the discussion. 
Mrs. Ku said we will have to talk with the other boards.  Four Board of Education members are 
in favor of using the account for the $300,000.  We should take a vote on this in the near future. 
 
Curriculum Approvals:  
MOTION: Mr. Delia moved that the Board of Education approve the Algebra I Foundations Part 
1 Curriculum.  Mr. Cruson seconded.  Motion passes unanimously. 
MOTION: Mr. Delia moved that the Board of Education approve the Statistics Curriculum.   
Mr. Cruson seconded.  Motion passes unanimously. 
 
Item 6 – New Business 
End-of-year Grading Plan: 
Dr. Rodrigue spoke about this plan which includes a pass/fail model.  Numeric values are 
assigned to a pass, a pass with distinction, and a fail.  We looked at not including anything in  
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the GPA status from the last quarter.  It would also not place any value in the work during the 
distance learning.   
 
Dr. Rodrigue thanked Dr. Longobucco, Mrs. Amodeo, Mrs. Krupa, Mrs. Uberti, Mr. Einhorn and 
Mr. Correia for developing this plan to fit our district.  We wanted to recognize student work for 
the whole year.  We also built in the expectation that if a student failed with a low grade in a 
previous quarter or trimester those grades would be changed to a 60.  Many students are 
putting in a great deal of effort which should be respectively recognized.  We took the guidance 
of the State and made it an option along with our grading practices.  We wanted to have value 
to quarter four but should not have as much weight attached to it.  There are no final exams at 
the middle school or high school so grades warrant a lesser weight.  The elementary practice of 
standards based reporting was looked at also. Teachers will select two standards they can 
speak to positively for students in an end-of-year narrative to end the year at their level as well.  
We have discussed this with other districts also and will be sharing our plan.  We have shared 
this with the union, principals and with more staff moving forward. 
 
Dr. Longobucco said it was important to note that talking to 25 other districts this is a very 
comprehensive plan and touches every learner wherever they are.  There will be no one who 
goes down with their grade.  At the high school level our students will have a transcript like they 
get each year with an adjusted weighting. 
 
Mrs. Leidlein appreciated the thought and fairness in this plan.  This provides a safety net for 
students and those in a school setting who might be suffering from the fatigue and monitoring 
their own learning and stress of this situation. She very much supports this plan. 
 
Dr. Rodrigue said the difficult piece of the pass/fail model is there wasn’t an understanding of 
what that looked like.  Student work could have been devalued but we care about our students 
and their work all year and we are recognizing that.   
 
Mrs. Harriman-Stites agreed with Mrs. Leidlein and appreciated the thoughtfulness that went 
into this plan and the concern about all students and their parents during this distance learning.  
It touches every student and family.  She asked how this will be communicated from different 
sources to parents and students and at what point will student choose the p+, p, or the 
numerical option. 
 
Dr. Rodrigue said that the communication piece is critical and feels very strongly that what we 
put out to our parents comes from a variety of sources, including principals.  It will be concise 
explaining what the grades mean and when the level needs to be chosen.  We are looking at 
June to have those decisions into the system.  The communication has to be again and again 
and through PTAs also.   
 
Dr. Longobucco said we are tentatively looking at June 8 so it gives our teachers seven school 
days and gives the high school students time to make the decision.  She will be in 
communication with Mrs. Amodeo, Mrs. Krupa, and Mrs. Uberti on this. 
 
Mrs. Zukowski noted that Dr. Rodrigue said this was not a typical pass/fail type of paradigm.  
Students can elect what grade they want for each course which is wonderful.  She noted that 
information regarding the Reed School examples on page 3 seemed contradictory and also 
questioned the high school example on the next to last page where any students would let an 
89 sit and take a pass/fail, or not take a 92. 
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Dr. Longobucco said that high school student 4 chose the traditional numerical grade was just 
an example.  We are giving students a choice.  Regarding the Reed School example, those are 
errors and have been fixed.  An F would rise to a 64. 
 
Dr. Rodrigue said we spoke to Dr. Correia about fixing that.  This was a working document they 
tried to get ready for this meeting and will not be sent to parents.   
Dr. Longobucco shared an additional chart with various examples of grading. 
 
Mr. Vouros asked when the parents will see these charts with explanations and hoped it would 
be sooner than later so the students know what is happening. 
Dr. Rodrigue said as soon as we have shared this with you the principals will share with their 
staff and understand what they need to do to accomplish this.  There are districts still just 
thinking about this.  It will relieve a lot of families as to what will happen at the close of the year. 
 
Mr. Vouros said it was vital that especially in the 5/6 and 7/8 schools there are guidelines for the 
teachers so they are all operating from the same grading manual and there’s no confusion. 
Dr. Rodrigue said there are other components innately part of the learning plan which is 
consistency in subject areas or grade levels, late work, and how we are supporting students.  It 
has to be part of the learning plan for next year also.   
 
Mr. Delia said it was a wonderful plan, extremely relieving, and sensitive to the children and 
families and he applauded their efforts.  His one suggestion was to spell it out as crystal clear as 
possible that this is for families and students and that we are here for them. 
 
Mrs. Zukowski was concerned that the D, C, B, A students only had two options for all classes 
of either pass/fail or all classes being graded traditionally.  Would it make sense to put in the 
best scenario for students where there is a highest possible hybrid for all courses? 
 
Dr. Longobucco said they will make it clear that they can select different options for each class.  
Students get a Y1 for each class which goes into the GPA calculations.  She met with the 
student representatives, Milan and Hannah, and shared this and they were thrilled and relieved 
and that it touches all students no matter what grade level.   
 
Mrs. Ku was very happy about this plan which was very thoughtful and thanked them for all of 
their work.   
 
Minutes of March 3, 2020: 
MOTION: Mr. Delia moved that the Board of Education approve the minutes of March 3, 2020.   
Mr. Cruson seconded.  Vote: 6 ayes, 1 abstained (Mrs. Harriman-Stites) Motion passes. 
 
Non-renewal List: 
MOTION: Mr. Delia moved that the Board of Education approve the 2019-2020 non-renewal list.   
Mr. Cruson seconded.  Motion passes unanimously.  
 
Item 7 – Public Participation 
Carolyn Reed, 18 Sugarloaf Road, emailed the Board today.  She congratulated Dr. Rodrigue 
on the grading system and that her junior will be relieved.   
 
Mrs. Ku thanked Dr. Rodrigue, Mrs. Uberti, Dr. Longobucco, Mr. Bienkowski and all of the staff 
working so hard the past month in this difficult environment.  It is very much appreciated. 
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MOTION: Mr. Delia moved to adjourn.  Mr. Cruson seconded.  Motion passes unanimously. 
 
Item 8 – Adjournment 
The meeting adjourned at 9:12 p.m. 
 
      Respectfully submitted: 
 
 
 
      _____________________________________ 
                        Daniel J. Cruson, Jr. 
          Secretary 



















































































































P5144.1(a) 
 
 
Students 
 
Use of Physical Force 
 
Physical Restraint/Seclusion/Exclusionary Time Out 
 
The Board of Education (Board) believes that maintaining an orderly, safe environment is 
conducive to learning and is an appropriate expectation of all staff members within the district.  
To the extent that staff actions comply with all applicable statutes and Board policy governing 
the use of physical force, including physical restraint of students and seclusion of students, staff 
members will have the full support of the Board of Education in their efforts to maintain a safe 
environment. 
 
The Board recognizes that there are times when it becomes necessary for staff to use reasonable 
restraint or place a student in seclusion as an emergency intervention to protect a student from 
harming himself/herself or to protect others from harm. (Alternative language: “to use 
reasonable restraint or place a student in seclusion to provide a safe environment for 
students.”) 
 
Definitions 
 
Life-threatening physical restraint means any physical restraint or hold of a person that 
restricts the flow of air into a person’s lungs, whether by chest compression or any other means, 
or immobilizes or reduces the free movement of a person’s arms, legs or head while the person is 
in the prone position. 
 
Psychopharmacologic agent means any medication that affects the central nervous system, 
influencing thinking, emotion or behavior. 
 
Physical restraint means any mechanical or personal restriction that immobilizes or reduces the 
free movement of a person’s arms, legs or head, including, but not limited to, carrying or forcibly 
moving a person from one location to another.  Excluded from this definition is briefly holding a 
person in order to calm or comfort the person; restraint involving the minimum contact necessary 
to safely escort a person from one area to another; medical devices including but not limited to, 
supports prescribed by a health care provider to achieve proper body position or balance; helmets 
or other protective gear used to protect a person from injuries due to a fall; or helmets, mitts and 
similar devices used to prevent self-injury when the device is part of a documented treatment 
plan or individualized education program pursuant to Connecticut’s special education laws or 
prescribed or recommended by a medical professional and is the least restrictive means to 
prevent such self-injury or an exclusionary timeout. 
 
School employee means a teacher, substitute teacher, school administrator, Superintendent, 
guidance counselor, psychologist, social worker, nurse, physician, school paraprofessional, or 
coach employed by the Board of Education or working in a public elementary, middle or high 
school; or any other individual who, in the performance of his/her duties has regular contact with 
students and who provides services to or on behalf of students enrolled in the district’s schools, 
pursuant to a contract with the board of education. 
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Students 
 
Use of Physical Force 
 
Physical Restraint/Seclusion/Exclusionary Time Out 
 
Definitions (continued) 
 
Seclusion means the involuntary confinement of a student in a room, with or without staff 
supervision, in a manner that prevents the student from leaving from which the student is 
physically prevented from leaving. Seclusion does not include any confinement of a student in 
which the person is physically able to leave the area of confinement including, but not limited to, 
in-school suspension and time-out. an exclusionary time out. 
 
Student means a child (A) enrolled in grades kindergarten to twelve, inclusive, in a public 
school under the jurisdiction of a local or regional Board of Education, (B) receiving special 
education and related services in an institution or facility operating under contract with a local or 
regional Board of Education, (C) enrolled in a program or school administered by a regional 
education service center, or (D) receiving special education and related services from an 
approved private special education program, but shall not include any child receiving educational 
services from Unified School District #2 or the Department of Mental Health and Addiction 
Services. 
 
Exclusionary time out means a temporary, continuously monitored separation of a student from 
an ongoing activity in a non-locked setting, for the purpose of calming such student or 
deescalating such student’s behavior. 
 
Conditions Pertaining to the Use of Physical Restraint and/or Seclusion 
 
A. School employees shall not use a life-threatening physical restraint on a student under 

any circumstance.  
 
B. If any instance of physical restraint or seclusion of a student exceeds fifteen minutes an 

administrator or his/her designee, or a school health or mental health personnel, or a 
board certified behavioral analyst, who has received training in the use of physical 
restraint and seclusion shall determine whether continued physical restraint or seclusion 
is necessary to prevent immediate or imminent injury to the student or to others. Upon a 
determination that such continued physical restraint or seclusion is necessary, such 
individual shall make a new determination every thirty minutes thereafter regarding 
whether such physical restraint or seclusion is necessary to prevent immediate or 
imminent injury to the student or to others. 

 
C. No student shall be placed in seclusion unless: 
 

a. The use of seclusion is as an emergency intervention to prevent immediate or 
imminent injury to the student or to others, provided the seclusion is not used for 
discipline or convenience and is not used as a substitute for a less restrictive 
alternative. 
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Students 
 
Use of Physical Force 
 
Physical Restraint/Seclusion/Exclusionary Time Out 
 
Conditions Pertaining to the Use of Physical Restraint and/or Seclusion (continued) 
 

b. Such student is continually monitored by a school employee during the period of such 
student’s seclusion. Any student voluntarily or involuntarily placed in seclusion or 
restrained shall be regularly evaluated by a school employee for indications of 
physical distress. The school employee conducting the evaluation shall enter each 
evaluation in the student’s educational record. Monitor shall mean by direct 
observation or by observation using video monitoring within physical proximity 
sufficient to provide aid as may be required. 

c. The area in which such student is secluded is equipped with a window or other fixture 
allowing the student a clear line of sight beyond the area of seclusion. 

d. Seclusion shall not be utilized as a planned intervention in a student’s behavioral 
intervention plan, individualized education program or plan pursuant to Section 504 
of the Rehabilitation Act of 1973, as amended from time to time. 

 
D. School employees may not use a psychopharmacologic agent on a student without that 

student’s consent except (1) as an emergency intervention to prevent immediate or 
imminent injury to the student or to others, or (2) as an integral part of the student’s 
established medical or behavioral support or educational plan, as developed consistent 
with Section 17a-543 of the Connecticut General Statutes or, if no such plan has been 
developed, as part of a licensed practitioner’s initial orders. The use of 
psychopharmacologic agents, alone or in combination, may be used only in doses that are 
therapeutically appropriate and not as a substitute for other appropriate treatment. 

 
E. In the event that physical restraint or seclusion is used on a student four or more times 

within twenty school days: 
 

a. An administrator, one or more of such student’s teachers, the parent/guardian of such 
student and, if any, a mental health professional shall convene for the purpose of: 

i. Conducting or revising a behavioral assessment of the student; 
ii. Creating or revising any applicable behavioral intervention plan; and 
iii. Determining whether such student may require special education. 

b. If such student is a child requiring special education or is a child being evaluated for 
eligibility for special education and awaiting a determination, such student’s planning 
and placement team shall convene for the purpose of (1) conducting or revising a 
behavioral assessment of the student, and (2) creating or revising any applicable 
behavioral intervention plan, including, but not limited to, such student’s 
individualized education plan. 
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Students 
 
Use of Physical Force 
 
Physical Restraint/Seclusion/Exclusionary Time Out 
 
Conditions Pertaining to the Use of Physical Restraint and/or Seclusion (continued) 
 
F. The parent/guardian of a student who is placed in physical restraint or seclusion shall be 

notified not later than twenty-four hours after the student is placed in physical restraint or 
seclusion. A reasonable effort shall be made to provide such notification immediately 
after such physical restraint or seclusion is initiated. 

 
G. School employees shall not use a physical restraint on a student or place a student in 

seclusion unless he/she has received training on the proper means for performing such 
physical restraint or seclusion. 

 
H. Beginning July 1, 2016, The Board of Education, and each institution or facility operating 

under contract with the Board to provide special education for children, including any 
approved private special education program, shall: 

 
a. Record each instance of the use of physical restraint or seclusion on a student; 

b. Specify whether the use of seclusion was in accordance with an individualized 
education program; 

c. Specify the nature of the emergency that necessitated the use of such physical 
restraint or seclusion; and 

d. Include such information in an annual compilation on its use of such restraint and 
seclusion on students. 

 
I. The Board and institutions or facilities operating under contract with the Board to provide 

special education for children, including any approved private special education program 
shall provide such annual compilation to the Department of Education in order to 
examine incidents of physical restraint and seclusion in schools. 

 
J. Any use of physical restraint or seclusion on a student shall be documented in the 

student’s educational record. The documentation shall include: 
 
a. The nature of the emergency and what other steps, including attempts at verbal de-

escalation, were taken to prevent the emergency from arising if there were indications 
that such an emergency was likely to arise; and 

b. A detailed description of the nature of the restraint or seclusion, the duration of such 
restraint or seclusion and the effect of such restraint or seclusion on the student’s 
established educational plan. 

 
K. Any incident of the use of restraint or seclusion that results in physical injury to a student 

shall be reported to the State Board of Education. 
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Students 
 
Use of Physical Force 
 
Physical Restraint/Seclusion/Exclusionary Time Out (continued) 
 
Required Training and Prevention Training Plan 
 
Training shall be provided by the Board to the members of the crisis intervention team for each 
school in the district. The Board may provide such training to any teacher, administrator, school 
professional or other school employee, designated by the school principal and who has direct 
contact with students regarding physical restraint and seclusion of students. Such training shall 
be provided during the school year commencing July 1, 2017 and each school year thereafter, 
and shall include, but not be limited to:  
 
1. An overview of the relevant laws and regulations regarding the use of physical restraint 

and seclusion on students and the proper uses of physical restraint and seclusion. (Such 
overview is to be provided by the Department of Education commencing July 1, 2017 and 
annually thereafter, in a manner and form as prescribed by the Commissioner of 
Education.) 

 
2. The creation of a plan by which the Board will provide training regarding the prevention 

of incidents requiring physical restraint or seclusion of students. 
 

Such plan is to be implemented not later than July 1, 2018. 
 

3. The Board will create a plan, to be implemented not later than July 1, 2018, requiring 
training regarding the proper means of physical restraint or seclusion of a student, 
including, but not limited to: 

 
a. Verbal defusing and de-escalation; 

b. Prevention strategies; 

c. Various types of physical restraint and seclusion; 

d. The differences between life-threatening physical restraint and other varying levels of 
physical restraint; 

e. The differences between permissible physical restraint and pain compliance 
techniques; and 

f. Monitoring methods to prevent harm to a student who is physically restrained or in 
seclusion, including training in the proper means of physically restraining or 
secluding a student. 

g. Recording and reporting procedures on the use of physical restraint and seclusion. 
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Students 
 
Use of Physical Force 
 
Physical Restraint/Seclusion/Exclusionary Time Out (continued) 
 
Crisis Intervention Teams 
 
For the school year commencing July 1, 2017 and each school year thereafter, the Board requires 
each school in the District to identify a crisis intervention team. Such team shall consist of any 
teacher, administrator, school professional or other school employee designated by the school 
principal and who has direct contact with student and trained in the use of physical restraint and 
seclusion. 
 
Such teams shall respond to any incident in which the use of physical restraint or seclusion may 
be necessary as an emergency intervention to prevent immediate or imminent injury to a student 
or to others. 
 
Each member of the crisis intervention team shall be recertified in the use of physical restraint 
and seclusion on an annual basis.  The Board shall maintain a list of the members of the crisis 
intervention team for each school. 
 
Exclusionary Time Out 
 
Not later than January 1, 2019, the Board establishes this portion of this policy regarding the use 
of an exclusionary time out, as defined in this policy. This policy regarding exclusionary time 
outs includes, but need not be limited to, the following requirements: 
 

1. exclusionary time outs are not to be used as a form of discipline;  
 

2. at least one school employee remain with the student, or be immediately available to the 
student such that the student and school employee are able to communicate verbally, 
throughout the exclusionary time out; 

 
3. the space used for an exclusionary time out is clean, safe, sanitary and appropriate for the 

purpose of calming such student or deescalating such student’s behavior; 
 

4. the exclusionary time out period terminate as soon as possible; and 
 

5. if such student is a child requiring special education, as defined in C.G.S. 10-76a, or a 
child being evaluated for special education, pursuant to C.G.S. 10-76d, and awaiting a 
determination, and the interventions or strategies are unsuccessful in addressing such 
student’s problematic behavior, such student’s planning and placement team shall 
convene as soon as is practicable to determine alternative interventions or strategies. 
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Students 
 
Use of Physical Force 
 
Physical Restraint/Seclusion/Exclusionary Time Out 
 
Dissemination of Policy 
 
This policy and its procedures shall be made available on the District’s website and in the 
Board’s procedural manual. The policy shall be updated not later than sixty (60) days after the 
adoption or revision of regulations promulgated by the State Board of Education. 
 
(cf. 4148/4248 – Employee Protection) 
(cf. 5141.23 – Students with Special Health Care Needs) 
(cf. 5144.2 – Use of Exclusionary Time Out Rooms) 
 
Legal Reference: Connecticut General Statutes 

10-76b State supervision of special education programs and services.10-
76d Duties and powers of boards of education to provide special education 
programs and services. 
10-236b Physical restraint and seclusion of students by school employees. 
(as amended by PA 17-220 and PA 18-51) 
46a-150 Definitions. (as amended by PA 07-147 and PA 15-141) 
46a-152 Physical restraint, seclusion and use of psychopharmacologic 
agents restricted.  Monitoring and documentation required. 
46a-153 Recording of use of restraint and seclusion required.  Review of 
records by state agencies.  Reviewing state agency to report serious injury 
or death to Office of Protection and Advocacy for Persons with 
Disabilities and to Office of Child Advocate. (as amended by PA 12-88) 
53a-18 Use of reasonable physical force or deadly physical force 
generally. 
53a-19 Use of physical force in defense of person. 
53a-20 Use of physical force in defense of premises. 
53a-21 Use of physical force in defense of property. 
PA 07-147 An Act Concerning Restraints and Seclusion in Public 
Schools. 
PA 15-141 An Act Concerning Seclusion and Restraint in Schools. 
State Board of Education Regulations Sections 10-76b-5 through 10-76b-
11. 

 
 
 
 
Policy adopted: 
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Students 
 
Use of Physical Force 
 
Physical Restraint/Seclusion 
 
The Board of Education (Board) seeks to foster a safe and positive learning environment for all 
students. In compliance with law, Board of Education employees will avoid the use of physical 
restraint or seclusion of students. However, physical restraint or seclusion of a student by trained 
school employees may be necessary in an emergency situation to maintain the safety of the 
student, where harm to the student or others is immediate or imminent. 
 
The following sets forth the procedures for compliance with the relevant Connecticut General 
Statutes and Regulations concerning the physical restraint and seclusion of students in the 
Newtown Public Schools. The Board/Superintendent mandates compliance with this regulation 
and the law at all times. Violations of this regulation by a school employee or other individual 
working at the direction of, or under the supervision of the Board may result in disciplinary 
action, up to and including possible termination of employment status and/or termination of 
contract for services. 
 
Nothing within these regulations shall be construed to interfere with the Board’s responsibility to 
maintain a safe school setting, in accordance with Connecticut General Statutes §10-220, or to 
supersede the justifiable use of reasonable physical force permitted under Connecticut General 
Statutes §53a-18(6). 
 
I. Definitions 

 
A. Life-threatening physical restraint means any physical restraint or hold of a person 

that (restricts the flow of air into a person’s lungs, whether by chest compression or 
any other means, or immobilizes or reduces the free movement of a person’s arms, 
legs or head while the person is in the prone position. 

 
B. Psychopharmacologic agent means any medication that affects the central nervous 

system, influencing thinking, emotion or behavior. 
 

C. Physical restraint means any mechanical or personal restriction that immobilizes or 
reduces the free movement of a person’s arms, legs or head, including, but not limited 
to, carrying or forcibly moving a person from one location to another.  Excluded from 
this definition is briefly holding a person in order to calm or comfort the person; 
restraint  involving the minimum contact necessary to safely escort a person from one 
area to another; medical devices including but not limited to, supports prescribed by a 
health care provider to achieve proper body position or balance; helmets or other 
protective gear used to protect a person from injuries due to a fall; or helmets, mitts 
and similar devices used to prevent self-injury when the device is part of a 
documented treatment plan or individualized education program pursuant to 
Connecticut’s special education laws or prescribed or recommended by a medical 
professional and is the least restrictive means to prevent such self-injury or an 
exclusionary time out. 
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Students 
 
Use of Physical Force 
 
Physical Restraint/Seclusion 
 
I. Definitions (continued) 

 
D. School employee means a teacher, substitute teacher, school administrator, 

Superintendent, guidance counselor, psychologist, social worker, nurse, physician, 
school paraprofessional, or coach employed by the Board of Education or working in 
a public elementary, middle or high school; or any other individual who, in the 
performance of his/her duties has regular contact with students and who provides 
services to or on behalf of students enrolled in the district’s schools, pursuant to a 
contract with the Board of Education. 

 
E. Seclusion means the involuntary confinement of a student in a room, with or without 

staff supervision, in a manner that prevents the person from leaving. from which the 
student is physically prevented from leaving. Seclusion does not include an 
exclusionary time out. Seclusion does not include any confinement of a student in 
which the person is physically able to leave the area of confinement including, but not 
limited to, in-school suspension and time-out. 

 
F. Student means a child (A) enrolled in grades kindergarten to twelve, inclusive, in a 

public school under the jurisdiction of a local or regional board of education, (B) 
receiving special education and related services in an institution or facility operating 
under contract with a local or regional Board of Education, (C) enrolled in a program 
or school administered by a regional education service center, or (D) receiving special 
education and related services from an approved private special education program, 
but does not include any child receiving educational services from Unified School 
District #2 or the Department of Mental Health and Addiction Services. A special 
education student, ages 18 to 21 inclusive, in a transition program is also covered by 
these regulations. 

 
G. Behavior Intervention: Supports and other strategies developed by the Planning and 

Placement Team (“PPT”) to address the behavior of a person at risk that impedes the 
learning of the person at risk or the learning of others. 

 
H. Exclusionary Time Out: A temporary, continuously monitored separation of a 

student from an ongoing activity in a non-locked setting, for the purpose of calming 
such student or deescalating such student’s behavior. 
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Students 
 
Use of Physical Force 
 
Physical Restraint/Seclusion  
 
II. Procedures for Physical Restraint of Students 
 

A. No school employee shall under any circumstance use a life-threatening physical 
restraint on a student. 

B. No school employee shall use involuntary physical restraint on a student except as an 
emergency intervention to prevent immediate or imminent injury to the student or to 
others. 

C. No school employee shall use physical restraint on a student unless the school 
employee has received training in accordance with state law and District training 
plans. 

D. Physical restraint of a student shall never be used as a disciplinary measure, as a 
convenience, or instead of a less restrictive alternative. 

E. School employees must explore all less restrictive alternatives prior to using physical 
restraint on a student. 

F. School employees are barred from placing a student in physical restraint until he or 
she has received training in its proper use. 

G. School employees must comply with all regulations promulgated by the Connecticut 
State Board of Education in their use of physical restraint. 

H. Monitoring 

a. A trained school employee must continually monitor any student who is 
physically restrained. The monitoring must be conducted by direct observation of 
the student, or by video provided the video monitoring occurs close enough for 
the monitor to provide assistance, if needed. 

b. A trained school employee must regularly evaluate the person being restrained for 
signs of physical distress. The school employee must record each evaluation in 
the educational record of the student being restrained. 

 
III. Procedures for Seclusion of Students 
 

A. No school employee shall use involuntary seclusion on a student except as follows: 
 

1. as an emergency intervention to prevent immediate or imminent injury to the 
student or to others; or 

2. as specifically provided for in a student’s behavioral plan, if other less restrictive, 
positive behavior interventions appropriate to the behavior exhibited by the 
student have been implemented but were ineffective. 
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Students 
 
Use of Physical Force 
 
Physical Restraint/Seclusion 
 
III. Procedures for Seclusion of Students 
 

B. Use of Seclusion  
 

1. A school employee may not use seclusion to discipline a student, because it is 
convenient or instead of a less restrictive alternative. 

2. The area in which the student is secluded must have a window or other fixture 
allowing the student to clearly see beyond the seclusion area. 

 
3. Any room used for seclusion must: 

a. be of a size that is appropriate to the chronological and developmental age, 
size and behavior of the student; 

b. have a ceiling height that is comparable to the ceiling height of the other 
rooms in the building in which the seclusion room is located; 

c. be equipped with heating, cooling, ventilation and lighting systems that are 
comparable to the systems that are used in the other rooms of the building in 
which the seclusion room is located; 

d. be free of any object that poses a danger to the student who is being placed in 
the seclusion room; 

e. conform by applicable building code requirement and have a door with a lock 
if that lock is equipped with a device that automatically disengages the lock in 
case of an emergency. Any latching or securing of the door, whether by 
mechanical means or by a provider or assistant holding the door in place to 
prevent the student from leaving the room, shall be able to be removed in the 
case of any emergency. The locking mechanism to be used shall be a device 
that shall be readily released by staff as soon as possible but in no case longer 
than within two minutes of the onset of an emergency and is connected to the 
fire alarm system so that the locking mechanism is released automatically 
when a fire alarm is sounded. An “emergency,” for purposes of this 
subsection, includes but is not limited to the following: 

i. the need to provide direct and immediate medical attention to the student; 
ii. fire; 
iii. the need to remove the student to a safe location during a building 

lockdown; or 
iv. other critical situations that may require immediate removal of the student 

from seclusion to a safe location; and 
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B. Use of Seclusion (continued) 
 

f.e. Have an unbreakable observation window located in a wall or door to permit 
frequent visual monitoring of the person at risk and any provider or assistant 
in such room. The requirement for an unbreakable observation window does 
not apply if it is necessary to clear and use a classroom or other room in the 
school building as a seclusion room. 

g.f. The monitoring of students in seclusion is to be done by direct observation 
from another room or by video, provided the video monitoring occurs close 
enough for the monitor to provide aid if needed. 

h.g. Seclusion shall not be utilized as a planned intervention in a student’s 
behavioral intervention plan, individualized education program (IEP) or plan 
pursuant to Section 504 of the Rehabilitation Act of 1973, as periodically 
amended. 

h. Prior to including seclusion in the behavioral plan of a special education 
student, the PPT must review the results of a functional behavioral assessment 
and other information determined to be relevant by the PPT. If, based on this 
information, the PPT determines that the use of seclusion is an appropriate 
behavior intervention for such student in an emergency situation, the PPT 
shall include the assessment data and other relevant information in the 
behavioral plan of the student as the basis upon which a decision was made to 
include the use of seclusion as a behavior intervention. 

i. When seclusion is included in the behavioral plan of a special education 
student and is used as a behavior intervention strategy more than two times in 
any school quarter, the PPT must convene to review the use of seclusion as a 
behavior intervention. At this PPT meeting, the team may consider whether 
additional evaluations or assessments are necessary to address the behavior of 
such student and may revise the behavioral plan as appropriate. 

i.h. Any period of seclusion (1) shall be limited to that time necessary to allow the 
student to compose him or herself and return to the educational environment 
and (2) shall not exceed 15 minutes, except that this may be extended for 
additional periods of up to 30 minutes each, if the Principal or his/her 
designee, school health or mental health professional, or board certified 
behavioral analyst trained in the use of restraint and seclusion determines that 
continued restraint or seclusion is necessary to prevent immediate or imminent 
injury to the student or to others. Such authorization is to be placed in writing. 
Where transportation of the student is necessary, the written authorization to 
continue the use of seclusion is not required if immediate or imminent injury 
to the person at risk or to others is a concern. 
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B. Use of Seclusion (continued) 
 

j.i. School employees, must explore all less restrictive alternatives prior to using 
seclusion for a student as an emergency intervention. unless seclusion is being 
used pursuant to the behavioral plan of the student. 

k.j. School employees must comply with all regulations promulgated by the 
Connecticut State Board of Education in their use of seclusion for students. 

l.k. School employees are barred from placing a student in seclusion until he/she 
has received training in its proper use in accordance with state law and/or 
District-training plans. 

 
      4. Any latching or securing of the door, whether by mechanical means or by a 

provider or assistant holding the door in place to prevent the student from leaving 
the room, shall be able to be removed in the case of any emergency. The locking 
mechanism to be used shall be a device that shall be readily released by staff as 
soon as possible but in no case longer than within two minutes of the onset of an 
emergency and is connected to the fire alarm system so that the locking 
mechanism is released automatically when a fire alarm is sounded. An 
“emergency,” for purposes of this subsection, includes but is not limited to the 
following: 

i. the need to provide direct and immediate medical attention to the student; 
ii. fire; 
iii. the need to remove the student to a safe location during a building 

lockdown; or 
iv. other critical situations that may require immediate removal of the student 

from seclusion to a safe location; and 
 
 

 
IV. Procedures for Exclusionary Time Out for Students 
 

a. Exclusionary time outs are not to be used as a form of discipline.  
b. At least one school employee shall remain with the student, or be immediately 

available to the student such that the student and school employee are able to 
communicate verbally, throughout the exclusionary time out. 

c. The space used for an exclusionary time out must be clean, safe, sanitary and 
appropriate for the purpose of calming such student or deescalating such student’s 
behavior. 

d. The exclusionary time out period must terminate as soon as possible. 
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e. If the student is a child requiring special education, as defined in C.G.S. 10-76a, or a 

child being evaluated for special education, pursuant to C.G.S. 10-76d, and awaiting a 
determination, and the interventions or strategies are unsuccessful in addressing such 
student’s problematic behavior, such student’s planning and placement team shall 
convene as soon as is practicable to determine alternative interventions or strategies. 

 
V. Required Meetings 
 

A. Students not Eligible for Special Education (and not being evaluated for 
eligibility for special education) 

1. In the event that physical restraint or seclusion is used on a student four (4) or 
more times within twenty (20) school days, a team composed of an administrator, 
one or more of the student’s teachers, a parent or guardian of the student, and, if 
any, a school mental health professional, shall convene to: 

a. conduct or revise a behavioral assessment of the student; 
b. create or revise any applicable behavior intervention plan; and 
c. determine whether such student may require a referral for consideration 

for special education. 
2. The requirement to convene this meeting shall not supersede the District’s 

obligation to refer a student to a planning and placement team (“PPT”) as may be 
required in accordance with federal and state law. 

B. Students Eligible for Special Education (and students being evaluated for 
eligibility for special education) 

In the event that physical restraint or seclusion is used on a student four (4) or more 
times within twenty (20) school days, the student’s PPT shall convene to: 

1. conduct or revise a functional behavioral assessment (“FBA”); 
2. create or revise any applicable behavior intervention plan (“BIP”), including but 

not limited to, such student’s individualized education program (“IEP”); and 
3. review or revise the student’s IEP, as appropriate. 

C. A District and/or school administrator(s) shall determine the school employee(s) 
responsible for reviewing the number of occurrences of the use of physical restraint 
or seclusion on a monthly basis to ensure that the appropriate meeting(s) has been 
convened following the fourth occurrence of physical restraint or seclusion in a 
twenty (20) day period. 

 
VI. Use of Psychopharmacologic Agent 

A. No school employee may use a psychopharmacologic agent on a student without that 
student’s consent and the consent of the student’s parent/guardian, except: 



R5144.1(g) 
 

Students 
 

Use of Physical Force 
 

Physical Restraint/Seclusion (continued) 
 

1. As an emergency intervention to prevent immediate or imminent injury to the 
student or to others; or 

2. As an integral part of the student’s established medical or behavioral support or 
educational plan, or, if no such plan has been developed, as part of a licensed 
practitioner’s initial orders. 

B. The use of psychopharmacologic agents, alone or in combination, may be used only 
in doses that are therapeutically appropriate and not as a substitute for other 
appropriate treatment. 

C. Any administration of a psychopharmacologic agent must ONLY be done in 
accordance with applicable federal and state law and the Board of Education’s 
Administration of Medication Policy. (5141.21) 

 
 
VII. Training of School Employees 
 

The Board will provide training to the members of the crisis intervention team for each 
school in the district. The Board may provide such training to any teacher, administrator, 
school paraprofessional and other school employees designated by the school principal 
and who has direct contact with students. The training shall be provided during the school 
year commencing July 1, 2017 and annually thereafter.  

The training will include, but not be limited to: 

1. An overview of the relevant laws and regulations regarding the use of physical 
restraint and seclusion on students and the proper uses of physical restraint and 
seclusion. Such overview shall be in a manner and form as prescribed by the State 
Department of Education. 

2. The creation of a plan by which the Board will provide training and professional 
development regarding the prevention of incidents requiring physical restraint or 
seclusion of students. 

 
The plan is to be implemented not later than July 1, 2018.  

 
3. The Board will create a plan, to be implemented not later than July 1, 2018, requiring 

training regarding the proper means of physical restraint or seclusion of a student, 
including, but not limited to: 

a. Verbal defusing or de-escalating; 

b. Prevention strategies; 

c. Various types of physical restraint and seclusion; 
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d. The differences between life-threatening physical restraint and other varying 
levels of physical restraint; 

e. The differences between permissible physical restraint and pain compliance 
techniques; 

f. Monitoring methods to prevent harm to a student who is physically restrained or 
in seclusion, including training in the proper means of physically restraining or 
secluding a student; and 

g. Recording and reporting procedures on the use of physical restraint and seclusion. 

 

VIII. Crisis Intervention Teams 
 

Annually, each school shall identify a crisis intervention team. Such team shall consist of  
any teacher, administrator, school paraprofessional or other school employee designated 
by the school principal and who has direct contact with students and trained in the use of 
physical restraint and seclusion. 
 
The Crisis Intervention Team will respond to any incident in which the use of physical 
restraint or seclusion may be necessary as an emergency intervention to prevent 
immediate or imminent injury to a student or to others. 
 
Each member of the crisis intervention team shall be recertified in the use of physical 
restraint and seclusion annually. The Board shall maintain a list of the members of the 
crisis interventional team for each school. 
 
This policy and procedures is available on the District’s website and in the Board’s 
procedural manual. The policy shall be updated not later than sixty (60) days after the 
adoption or revision of regulations promulgated by the State Board of Education. 

 
IX. Documentation and Communication 

 
A. After each incident of physical restraint or seclusion, and no later than the school day 

following the incident, a school employee must complete the standardized incident 
report form developed by the Connecticut State Department of Education for 
reporting incidents of physical restraint and seclusion. The incident form must be 
included in the educational file of the person at risk who was physically restrained or 
secluded. The information documents on the form must include the following: 
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1. in the case of an emergency use, the nature of the emergency and what other 
steps, including attempts at verbal de-escalation, were taken to prevent the 
emergency from arising if there were indications that such an emergency was 
likely to arise; 

2. a detailed description of the nature of the restraint or seclusion; 

3. the duration of the restraint or seclusion; 

4. the effect of the restraint or seclusion on the student’s established behavioral 
support or educational plan; and 

5. whether the seclusion of a special education student was conducted pursuant to a 
behavioral support or educational plan. 

 
B. A school employee must notify the parent or guardian of a student of each incident 

that the student is physically restrained or placed in seclusion. 
 

1. A reasonable attempt shall be made to notify the parent or guardian of the student 
on the day of, but no later than twenty-four (24) hours after, physical restraint or 
seclusion is used as an emergency intervention to prevent immediate or imminent 
injury to the student or others. 

2. Notification may be made by telephone, e-mail, or other method which may 
include, but is not limited to, sending a note home with the student. 

3. The parent or guardian of a student who has been physically restrained or placed 
in seclusion shall be sent a copy of the completed standardized incident report of 
such action no later than two (2) business days after the emergency use of 
physical restraint or seclusion, regardless of whether the parent received the 
notification described in subsections 1 and 2 above. 

 
C. The Director of Special Education [or other responsible administrator], or his or her 

designee, must, at each initial PPT meeting for a student, inform the child’s parent, 
guardian, or surrogate parent, or the student if such student is an emancipated minor 
or eighteen years of age or older, of the laws relating to physical restraint and 
seclusion as expressed through this regulation, and of the laws and regulations 
adopted by the Connecticut State Board of Education relating to physical restraint and 
seclusion. 

 
D. The Director of Special Education [or other responsible administrator], or his or her 

designee, shall provide to the child’s parent, guardian, or surrogate parent, or the 
student if such student is an emancipated minor or eighteen years of age or older, at 
the first PPT meeting following the child’s referral to special education the plain  
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IX. Documentation and Communication (continued) 

 
language notice of rights regarding physical restraint and seclusion developed by the 
Connecticut State Department of Education. 

 
E. The plain language notice developed by the Connecticut State Department of 

Education shall also be provided to the child’s parent, guardian, or surrogate parent, 
or the student if such student is an emancipated minor or eighteen years of age or 
older at the first PPT meeting at which the use of seclusion as a behavior intervention 
is included in the child’s behavioral support or education plan. 

 
F. The Director of Special Education [or other responsible administrator], or his or her 

designee, must be notified of the following: 
 
IX. Documentation and Communication (continued) 
 

1. each use of physical restraint or seclusion on a special education student; 
2. the nature of the emergency that necessitated its use; 
3. whether the seclusion of a special education student was conducted pursuant to a 

behavioral support plan; and 
4. if the physical restraint or seclusion resulted in physical injury to the student. 

 
X. Responsibilities of the Director of Special Education [or other responsible 

administrator] 
 
A. The Director of Special Education [or other responsible administrator], or his or her 

designee, must compile annually the instances of physical restraint and seclusion within 
the District, the nature of each instance of physical restraint and seclusion and whether 
instances of seclusion were conduct pursuant to IEPs. 

 
C. The Director of Special Education [or other responsible administrator], or his or her 

designee, must report to the Connecticut State Department of Education any instance 
of physical restraint or seclusion that resulted in physical injury to the student. 
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Legal References: Connecticut General Statutes  
 

10-76b State supervision of special education programs and services. 
 
10-76b-5 through 10-76b-11 Use of Seclusion & Restraint in Public 
Schools. 
 
10-236b Physical restraint and seclusion of students by school employees. 
(as amended by PA 17-220 and PA 18-51) 
 
10-76d Duties and powers of the boards of education to provide special 
education programs and services. 
 
10-220 Duties of boards of education. 
 
46a-150-154 Physical Restraint, medication, and seclusion of persons 
receiving care, education, or supervision in an institution or facility. 
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Legal References: Connecticut General Statutes (continued) 

 
46a-153 Recording of use of restraint and seclusion required. Review of 
records by state agencies. Reviewing state agency to report serious injury 
or death to Office of Protection and Advocacy for Persons with 
Disabilities and to Office of Child Advocate. (as amended by P.A. 12-88)  
53a-18 Use of reasonable physical force. 
 
P.A. 07-147 An Act Concerning Restraints and Seclusion in Public 
Schools. 
 
P.A 15-141 An Act Concerning Seclusion and Restraint in Schools 
 

Other Reference: Restraint and Seclusion: Resource Document, United States Department 
of Education, available at http://www2.ed.gov/policy/seclusion/restraints-
and-seclusion-resources.pdf. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Regulation approved: 
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RESTRAINT AND SECLUSION LAWS IN CONNECTICUT 

 
The following sets forth Connecticut law related to the physical restraint and seclusion of 
persons at risk, which can be found in Public Act 07-157, amending Connecticut General 
Statutes Sections 46a-150 through 46a-153, 10-76b, and 10-76d and Public Act 15-141.  The 
Newtown Board of Education mandates compliance with these laws at all times.   
 
I. The following definitions apply to these procedures: 

 
• Life-threatening physical restraint means any physical restraint or hold of a 

person that (restricts the flow of air into a person’s lungs, whether by chest 
compression or any other means, or immobilizes or reduces the free movement of 
a person’s arms, legs or head while the person is in the prone position. 

• Psychopharmacologic agent means any medication that affects the central 
nervous system, influencing thinking, emotion or behavior. 

• School employee means a teacher, substitute teacher, school administrator, 
superintendent, guidance counselor, psychologist, social worker, nurse, physician, 
school paraprofessional, or coach employed by the board of education or working 
in a public elementary, middle of high school; or any other individual who, in the 
performance of his/her duties has regular contact with students and who provides 
services to or on behalf  of students enrolled in the district’s schools, pursuant to a 
contract with the board of education. 

• Student means a child (A) enrolled in grades kindergarten to twelve, inclusive, in 
a public school under the jurisdiction of a local or regional board of education, 
(B) receiving special education and related services in an institution or facility 
operating under contract with a local or regional board of education, (C) enrolled 
in a program or school administered by a regional education service center, or (D) 
receiving special education and related services from an approved private special 
education program, but shall not include any child receiving educational services 
from Unified School District #2 or the Department of Mental Health and 
Addiction Services.  

• Provider: A person who provides direct care, or supervision of a person at risk. 

• Assistant Provider or Assistant: A person assigned to provide, or who may be 
called upon in an emergency to provide, assistance or security to a provider or 
supervision of a person at risk. 

• Person at Risk: A person receiving care or supervision in an institution or facility 
operated by, licensed or authorized to operate by or operating pursuant to a 
contract with the Departments of Public Heath, Developmental Services, Children 
and Families or Mental Health Addiction Services. 

• Life Threatening Physical Restraint: Any physical restraint or hold of a person 
that restricts the flow of air into a person’s lungs, whether by chest compression 
or any other means. 
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Definitions (continued) 
 

• Physical Restraint: Any mechanical or personal restriction that immobilizes or 
reduces the free movement of a person’s arms, legs or head, including, but not 
limited to carrying or forcibly moving a person from one location to another.  The 
term does not include: (A) Briefly holding a person in order to calm or comfort 
the person; (B) restraint involving the minimum contact necessary to safely escort 
a person from one area to another; (C) medical devices, including, but not limited 
to, supports prescribed by a health care provider to achieve proper body position 
or balance; (D) helmets or other protective gear used to protect a person from 
injuries due to a fall; or (E) helmets, mitts and similar devices used to prevent 
self-injury when the device is part of a documented  treatment plan and is the least 
restrictive means available to prevent such self-injury or an exclusionary time out. 

• Seclusion: The involuntary confinement of a person in a room, whether alone or 
with supervision by a provider or assistant, in a manner that prevents the person 
from leaving that room. from which the person is physically prevented from 
leaving. Seclusion does not include an exclusionary time out. 
 

• Exclusionary Time Out: The temporary, continuously monitored separation of a 
student from an ongoing activity in a non-locked setting, for the purpose of 
calming such student or deescalating such student’s behavior. 

 
II. Procedures for Physical Restraint of Persons at Risk 
 

No school employee, provider or assistant shall under any circumstance use a life-
threatening physical restraint on a person at risk. 
 
No school employee, provider or assistant shall use involuntary physical restraint on a 
person at risk EXCEPT as an emergency intervention to prevent immediate or imminent 
injury to the person at risk or to others. 
 
Physical restraint of a student or person at risk shall never be used as a disciplinary 
measure or as a convenience. 
 
School employees, providers and assistants must explore all less restrictive alternatives 
prior to using physical restraint for a person at risk. 
 
School employees, providers and assistants must comply with all regulations 
promulgated by the Connecticut State Board of Education in their use of physical 
restraint with a person at risk. 
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Monitoring 
 

A school employee, provider or an assistant must continually monitor any student or 
person at risk who is physically restrained.  The monitoring must be conducted by direct 
observation of the person at risk. 
 
A school employee, provider or an assistant must regularly evaluate the person being 
restrained for signs of physical distress.  The school employee, provider or assistant must 
record each evaluation in the educational record of the person being restrained. 
 
Documentation and Communication 

 
A school employee or provider must notify the parent or guardian of a student or person 
at risk of each incident that the person at risk is physically restrained.   
 
The School Administrator/Director of Special Education must be notified of the 
following: 

a. each use of physical restraint;  
b. the nature of the emergency that necessitated its use; AND 
c. if the physical restraint resulted in physical injury; 

After a physical restraint occurs, the following information must be documented in the 
educational file of the student who was physically restrained: 

a. in the case of an emergency use, the nature of the emergency and what other 
steps, including attempts at verbal de-escalation, were taken to prevent the 
emergency from arising if there were indications that such an emergency was 
likely to arise; 

b. a detailed description of the nature of the restraint; 
c. the duration of the restraint; AND 
d. the effect of the restraint on the person’s established behavioral support or 

educational plan. 
 
III. Procedures for Seclusion of a Student 
 

No school employee shall use involuntary seclusion on a student EXCEPT as an 
emergency intervention to prevent immediate or imminent injury to the student or to 
others. 
 
Seclusion of a student shall never be used as a disciplinary measure or as a convenience. 
 
Seclusion shall not be utilized as a planned intervention in a student’s behavioral 
intervention plan, individualized education program or plan pursuant to Section 504 of 
the Rehabilitation Act of 1973. 
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III. Procedures for Seclusion of a Student (continued) 
 

School employees, providers and assistants must explore all less restrictive alternatives 
prior to using seclusion. An Individualized Education Program Team (“IEP Team”) may 
not incorporate the use of seclusion into a child’s IEP. 
 
School employees, providers and assistants must comply with all regulations 
promulgated by the Connecticut State Board of Education in their use of seclusion. 
 
Monitoring 

A school employee, provider or an assistant must frequently monitor any student who is 
placed in seclusion.  The monitoring must be conducted by direct observation of the 
student. 

A school employee, provider or an assistant must regularly evaluate the person in 
seclusion for signs of physical distress.  The school employee, provider or assistant must 
record each evaluation in the educational record of the person who is in seclusion. 

 
Documentation and Communication 

 
A school employee, provider must notify the parent or guardian of a student of each 
incident that the student is placed in seclusion. 

 
The Principal/Director of Special Education must be notified of the following: 

 
a. each use of seclusion on a student;  
b. the nature of the emergency that necessitated its use;  

 c. if the seclusion resulted in physical injury to the student; and 
 

 After seclusion occurs, the following information must be documented in the 
educational file of the student who was placed in seclusion: 
 
a. in the case of an emergency use, the nature of the emergency and what 

other steps, including attempts at verbal de-escalation, were taken to 
prevent the emergency from arising if there were indications that such an 
emergency was likely to arise; 

b. a detailed description of the nature of the seclusion; 
c. the duration of the seclusion; AND 
d. the effect of the seclusion on the person’s established behavioral support 

or educational plan. 
 
 



5144.1 
Appendix A 

(continued) 
RESTRAINT AND SECLUSION LAWS IN CONNECTICUT  
 
IV. Exclusionary Time Out 
 

Not later than January 1, 2019, the Board establishes the following requirements 
regarding exclusionary time outs, which include, but need not be limited to the following: 
 

1. exclusionary time outs are not to be used as a form of discipline;  

2. at least one school employee remain with the student, or be immediately available 
to the student such that the student and school employee are able to communicate 
verbally, throughout the exclusionary time out; 

3. the space used for an exclusionary time out is clean, safe, sanitary and appropriate 
for the purpose of calming such student or deescalating such student’s behavior; 

4. the exclusionary time out period terminate as soon as possible; and 

5. if such student is a child requiring special education, as defined in C.G.S. 10-76a, 
or a child being evaluated for special education, pursuant to C.G.S. 10-76d, and 
awaiting a determination, and the interventions or strategies are unsuccessful in 
addressing such student’s problematic behavior, such student’s planning and 
placement team shall convene as soon as is practicable to determine alternative 
interventions or strategies. 

 
V. Responsibilities of the Superintendent/Director of Special Education 
 

The Superintendent/Director of Special Education, or his or her designee, must compile 
annually the instances of physical restraint and seclusion within the District and the 
nature of each instance of physical restraint and seclusion. 
 
The Superintendent/Director of Special Education, or his or her designee, shall report to 
the Connecticut State Department of Education any instance of physical restraint or 
seclusion that resulted in physical injury to the person at risk. 
 
The Director of Special Education, or his or her designee, must, at each initial IEP Team 
meeting for a child, inform the child’s parent, guardian, or surrogate parent, or the student 
if such student is an emancipated minor or eighteen years of age or older, of the laws 
relating to physical restraint and seclusion as expressed through this regulation, and of the 
laws and regulations adopted by the Connecticut State Board of Education relating to 
physical restraint and seclusion.  

 
VI. Responsibilities of the Connecticut State Board of Education 
 

The State Board of Education shall review the annual compilation of each local and 
regional board of education and shall produce an annual summary report identifying the 
frequency of use of physical restraint or seclusion on students and specifying whether the 
use of such seclusion was in accordance with an individualized education program (IEP) 
or whether the use of such physical restraint or such seclusion was an emergency.  Such 
report shall be submitted on an annual basis as specified by the Department of Education. 
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VI. Responsibilities of the Connecticut State Board of Education (continued) 
 

The State Board of Education and the Commissioner receiving a report of serious injury 
or death resulting from a physical restraint or seclusion shall report the incident to the 
Director of the Office of Protection and Advocacy for Persons with Disabilities and, if 
appropriate, the Child Advocate of the Office of the Child Advocate. 
 
The State Board of Education may regulate the use of physical restraint and seclusion of 
special education students in the public schools. 
 
The State Board of Education shall adopt regulations concerning the use of physical 
restraint and seclusion in public schools.  

 
 
 
 
 
 
 
 
 
 
 



1 | Connecticut State Department of Education Incident Report of Physical Restraint 

Connecticut State Department of Education 
Incident Report of Physical Restraint (revised July 2018) 
 
Note: Any use of physical restraint is to be documented in the child’s educational record and, if 
appropriate, in the child’s school health record. An Incident Report of Physical Restraint is 
required and should be completed as soon after the incident as possible or within 24 hours of the 
incident. Parents/guardians must be notified in writing within 24 hours of the incident. 
Notification should include the information documented on the incident report. 
 
Physical Restraint means any mechanical or personal restriction that immobilizes or reduces the 
free movement of a child’s arms, legs, or head, including, but not limited to, carrying or forcibly 
moving a person from one location to another.  
 

Physical Restraint does not include: (1) briefly holding a child in order to calm or comfort the 
child; (2) restraint involving the minimum contact necessary to safely escort a child from one 
area to another; (3) medication devices, including supports prescribed by a health care provider 
to achieve proper body position or balance; (4) helmets or other protective gear used to protect 
a child from injuries due to a fall; or (5) helmets, mitts, and similar devices used to prevent self-
injury when the device is part of a documented treatment plan or IEP and is the least restrictive 
means available to prevent self-injury. 
 

District Information 
School District: _______________ Address: __________________ Phone: __________ 

School: _____________________ Address: __________________ Phone: __________ 

Date of Restraint: _____________ Date of Report: _____________  

Person preparing the report: _______________________________________________________ 

Time restraint initiated _____ Time restraint ended _____ Total time of restraint _____ 

*If the total length of the restraint exceeds 15 minutes, attach the documentation of the required 

Administrator’s (or designee) determination of the need for continuation of the restraint to prevent immediate 

or imminent injury to the student or to others. 
 

 

Student Information 
Student’s Name: ___________________ SASID #: _______________ Date of Birth: _______ 
Age: _____  Gender (M /F): _____  Grade: _____  Race: _____   Disability: __________ 
____ The student is a general education student. 
____ The student currently receives special education services. 
____ The student is being evaluated or considered for eligibility for special education services. 
____ Restraint was initiated in response to an “emergency”. 
_______________________________________________________________________________ 
 

Staff Information 
Name of staff administering restraint: _________________________ Title________________ 
Name of staff monitoring/witnessing restraint: __________________ Title________________ 
 

 

Student activity/behavior precipitating use of restraint 
Describe the location and activity in which the student was engaged just prior to the restraint: 
_______________________________________________________________________________
_______________________________________________________________________________
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_______________________________________________________________________________
_______________________________________________________________________________ 
 

Describe the risk of immediate or imminent injury to the student restrained or to others that 
required the use of restraint: _______________________________________________________ 
_______________________________________________________________________________
_______________________________________________________________________________
_______________________________________________________________________________ 

_______________________________________________________________________________ 
Staff activity/response 

Describe other steps, including de-escalation strategies implemented to prevent the emergency, 
which necessitated the use of restraint: ______________________________________________ 
_______________________________________________________________________________
_______________________________________________________________________________
_______________________________________________________________________________ 
 

Describe the nature of the physical restraint: (Include the type of hold/restraint and the number 
of persons required. Was it used as an emergency procedure to prevent immediate or imminent 
injury to the student or others?): ____________________________________________________ 

_______________________________________________________________________________
_______________________________________________________________________________
_______________________________________________________________________________
_______________________________________________________________________________ 
 

Did the student demonstrate physical distress during the restraint?   ____ Yes ____No 
 

Indicate times student was monitored for physical distress and if any signs of physical distress 
were noted:  ____________________________________________________________________ 
_______________________________________________________________________________ 
_______________________________________________________________________________
_______________________________________________________________________________
_______________________________________________________________________________ 
 

Describe the disposition of the student following the restraint: ____________________________ 

_______________________________________________________________________________
_______________________________________________________________________________
_______________________________________________________________________________
_______________________________________________________________________________ 
 

Was the student injured during the emergency use of restraint?   ____ Yes ____ No 
If “yes,” complete and attach a report of injury. 
 

 

Parent/Guardian Notification 
Was parent/guardian notified within 24 hours of the incident? 
____ Yes (indicate manner) _______________________________________________________ 
____ No 
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Was a copy of the incident report sent to parent/guardian within two business days? 
____ Yes ____ No 

 

Is a *PPT meeting required to review/revise the IEP or discuss additional evaluation or the 
development/revision of an FBA and or BIP?                                      ____ Yes            ____No    
 

Is a PPT meeting recommended to modify the IEP? ___Yes   ___ No     If “yes,” indicate date ____ 
 

Is a *meeting required for this general education student?  ____Yes       ____ No 
         If “yes,” indicate date ____ 
 

*A PPT meeting or a meeting is required if this incident marks the 4th incident of restraint 

within a 20 school-day period. 
 
 

Please complete when a student is restrained for a period exceeding 15 minutes. 
 
Public Act 18-51 continues to require that an administrator, as defined in Section 10-144e of the 
general statutes, or such administrator's designee, a school health or mental health personnel, 
or a board certified behavioral analyst, who has received training in the use of physical restraint 
and seclusion, shall determine whether continued physical restraint or seclusion is necessary to 
prevent immediate or imminent injury to the student or to others. Upon a determination that 
such continued physical restraint or seclusion is necessary, such individual shall make a new 
determination every 30 minutes thereafter regarding whether such physical restraint or 
seclusion is necessary to prevent immediate or imminent injury to the student or to others. 
 

 

Time restraint was initiated: _____ a.m./p.m. 

Time restraint was terminated: _____ a.m./p.m. 
 

15 minute determination of the necessity of continued restraint: _____ a.m./p.m. 
 

____________________________________________ 
Signature of *qualified administrator, designee, school health or mental health professional 
 

 

30 minute determination of the necessity of continued restraint: _____ a.m./p.m. 
 

____________________________________________ 
Signature of *qualified administrator, designee, school health or mental health professional 
 

 

30 minute determination of the necessity of continued restraint: _____ a.m./p.m. 
 

____________________________________________ 
Signature of *qualified administrator, designee, school health or mental health professional 
 

 

30 minute determination of the necessity of continued restraint: _____ a.m./p.m. 
 

____________________________________________ 
Signature of *qualified administrator, designee, school health or mental health professional 
 
*NOTE: “Qualified” is defined as having received required training in the use of physical 

restraint. 



P5151.5 
Students  
 
Suicide Prevention and Intervention  
 
The Newtown Public Board of Education recognizes the need for a comprehensive suicide prevention and 
intervention policy because suicide is a leading cause of death among young people. It is the policy of the 
Board that school staff will actively respond to any situation where a student verbally or through behavior 
indicates an intention to attempt suicide or to do physical harm to themselves. 
 
The Board recognizes the need for youth suicide prevention procedures and will establish such procedures 
and educational programs to identify risk factors for youth suicide, to intervene with such youth, to guide 
staff in making appropriate referrals to outside agencies/resources, and to ensure proper training for 
teachers, other school professionals, and students in the recognition and management of youth at risk for 
suicide. 
 
It is also recognized by the Board that suicide is a complex issue and that while school staff members 
gather information to determine the seriousness of the threat, they will not make a clinical assessment of 
risk nor will they provide in-depth counseling. Staff is required, therefore, to refer at-risk youths to an 
appropriate agency/resources for such assessment and counseling. 
 
Therefore, any school employee who may have knowledge of a suicide threat or intention will report this 
information to school administration or pupil personnel staff, who will, in turn, notify and consult with 
appropriate staff. If deemed high risk, the student will not be left alone at any time during this evaluation 
process.  The student’s parent/guardian will be notified, and an appropriate referral will be made. 
 
Legal Reference:  Connecticut General Statutes 
 
                            10-221 € Boards of education to prescribe rules. 
 
 
  
  
 
  
  
  
  
  
  
  
 
 
 

 



R5151.5(a) 
Students 
 
Youth Suicide Prevention Strategies 
 

1. Promoting a safe and healthy school climate and supporting social and emotional learning in 
grades K-12. 

2. Providing students with a health and developmental guidance curriculum that includes suicide 
awareness and mental health promotion. 

○ For example, the Signs of Suicide (SOS) Program is provided for students in 7th, 9th and 
11th-grade health classes. Students learn about suicide risk factors and learning to act on 
behalf of their peers. Students also complete a screening form, and Pupil Personnel 
Services staff follow up with any students who indicate possible risks for depression or 
suicide. 

3. Providing effective training to all teachers, staff, and administrators to recognize warning signs of 
suicide and make appropriate referrals. 

○ Each school year, district administrators will evaluate training needs for teachers and 
staff on risk factors, protective factors, warning signs, referral procedures, and resources. 
Professional development will be planned as necessary. For example, QPR (Question, 
Persuade, Refer) training or QPR refresher training may be provided. 

4. Assigning roles and responsibilities and procedures for interventions for students who may be at 
risk for suicide.  

5. Collaborating with parents and community partners to engage and support children and youth. 
6. Reviewing relevant data and improving programs and procedures. 

 
Role of Administrators: 
 
In conjunction with the Director of Pupil Personnel, building administrators will: 

1. Provide yearly, in-service training program or refresher program for teachers, administrators, and 
pupil personnel 

2. Regularly review and share the Suicide Prevention Manual and ensure all appropriate staff 
understand roles and responsibilities and procedures. 

3. Create, lead, and meet as needed with the Crisis Intervention Team (CIT). 
4. During a crisis, lead the CIT, contact parents, inform faculty, oversee school response, delegate 

responsibilities of the CIT, etc. 
5. Advocate for a wide range of activities and programs that support student connection in the 

school. 
6. Ensure a safe and healthy school climate. 
7. Seek out, create, and value opportunities for students to be involved in decision-making. 
8. Support curriculum that incorporates mental health promotion and direct and indirect education 

that prevents suicide. 
9. Ongoing review of program-related data. 

 
 
 



R5151.5(b) 
Students 
Suicide Prevention and Intervention 
 
Student Referrals and Assessment of Risk Level 

There are many warning signs for suicide (see Appendix 2). If any staff member observes any of these signs 
in a student or receives a report of these signs in a student from a peer, the student will be referred to the 
school psychologist, school social worker, or school counselor.  If a staff member observes these or receives 
a report after school hours, then the staff will contact the appropriate persons, to include but not limited to: 
school staff administration, community agencies, local police. 

Following a referral by a staff member, parent/guardian, or peer, the student will be interviewed by the 
school psychologist, school social worker, or school counselor to assess risk level taking into consideration 
staff’s professional judgement, relationship with student and student’s history. Further appropriate staff and 
the parent/guardian will be notified in a timely manner. 

Focused interventions, described in the subsequent procedures section, are based on the following 
guidelines of assessed risk.  

 
R5151.5(c) 

Level of Assessed Risk Indicator(s) 
Note: May be expressed verbally or in social media or be reported by peers. 

Emergency Student has taken a life-threatening action. 
A serious, self-inflicted injury or a life-threatening circumstance, has occurred. 

Level III - Imminent Risk Student is in imminent danger of suicide 
● The student has been thinking about how to commit suicide and has some 

intention of acting on these thoughts. 
● The student has started to work out the details of how to commit suicide and 

has some intent to carry out the plan. 
● The student has done anything, started to do anything, or prepared to do 

anything to end their life recently. (i.e purchasing pills/a weapon/a rope, 
giving away possessions, writing a will) 

● The student cannot verbalize a plan for safety. 

Level II - High Risk Student is at high risk for self-directed violence. 
● The student has thought about suicide and has thought about how to commit 

suicide, but the student has no intention of acting on these thoughts. 
● The student expresses thoughts about a wish to be dead or a wish to fall 

asleep and not wake up. 
● The student has had general, nonspecific thoughts of wanting to end one’s 

life without thoughts of ways to commit suicide/associated methods, intent, 
or plan. 

Level I- At Risk Student is at risk, but not presently in danger. 
● The student has exhibited changes in behavior or behaviors associated with 

suicide risk. 
● The student has not expressed suicidal intentions. 



Students 
 
Suicide Prevention and Intervention 
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Students 
 
Suicide Prevention and Intervention 
 
Emergency: Serious, Self-Inflicted Injury Procedures 

 
If there is a serious, self-inflicted injury or life-threatening circumstances, responding staff member will 
ensure that the student is not left alone at any time.  
 
Procedures:  

1. Responding staff member will call the school nurse and/or 911. Administration is notified 
immediately. As deemed appropriate by the administration, building emergency response 
procedures and the Emergency Response Team will be activated.  

2. The school psychologist or appropriate staff member verbally notifies/consults with other staff as 
necessary (e.g., administration, school counselor, teachers, and nurse).  

3. The appropriate staff member contacts the parent/guardian with another staff member present and 
notifies the parent/guardian of the situation. The parent/guardian will be given the name of the 
hospital to which the student is being taken.  

4. The appointed school psychologist, social worker or school counselor will meet the student at the 
emergency room in the absence of parent/guardian being present at school. 

5. Nurse will notify the hospital’s emergency room that the student is on the way.  

6. The school psychologist, social worker, or school counselor will notify the student’s outside 
mental health provider, if applicable.  

7. The school psychologist, social worker, or school counselor will follow-up with parent/guardian 
within two school days. 

8. The school psychologist, social worker, or school counselor will contact DCF for all students 
under 18 years of age if parent/guardian does not follow the recommendations of the professional 
assigned to the student. 

9. A Crisis Form (Appendix 1) is completed by the school psychologist, social worker, or school 
counselor and submitted to building administration. A copy is sent to the Director of Pupil 
Personnel in Central Office.  

10.  A re-entry meeting will be held prior to the student returning to school. Administration should be 
present at the re-entry meeting.  

 
 



R5151.5(e) 
Students 
 
Suicide Prevention and Intervention 
 
Imminent Danger: Risk Level III Procedures 
 
The school psychologist, social worker, or school counselor ensures that the student is not left alone at 
any time.  
 
Procedures: 

1. School psychologist, social worker, or school counselor verbally notifies/consults with 
administration and other staff as necessary (e.g., administration, nurse and other PPS staff).  

2. 911 is called and notified that a student is in imminent danger of suicide.  

3. The appropriate staff member contacts parent/guardian with another staff member present, and 
notifies the parent/guardian of the situation. Parent/guardian will be given the name of the 
hospital to which the student is being taken.  

4. An appointed staff member will call emergency room crisis services to inform of student 
transport. 

5.  An appointed school psychologist, social worker or school counselor will meet the student at the 
emergency room in absence of parent/guardian being present at school. 

6. The school psychologist, social worker, or school counselor notifies/consults with the student’s 
outside mental health provider, if appropriate.  

7. A Crisis Form (Appendix 1)  is completed by the school psychologist, social worker, or school 
counselor and submitted to building administration. A copy is sent to the Director of Pupil 
Personnel in Central Office.  

8. A re-entry meeting will be held prior to the student returning to school. Administration should be 
present at the re-entry meeting.  

  



 
R5151.5(f) 

Students 
 
Suicide Prevention and Intervention 
 
High Risk: Level II Procedures  
 

1. The school psychologist, social worker, or school counselor deems student high risk for suicide. 

2. Emergency Mobile Crisis (211) is called and notified of the student situation. A crisis counselor 
is requested to come to school for evaluation of suicidal risk. 

3. Immediately notify and discuss the situation with the parent/guardian by phone and request 
parent/guardian to come to school.  

4. If the parent/guardian refuses Mobile Crisis services, 

a. Mobile Crisis is contacted and told not to come to school for evaluation. 

b. The school psychologist, social worker, or school counselor will recommend to the 
parent/guardian that the student meet with an outside clinician to assess student risk.  

c. When the crisis form is completed, staff will note that the parent/guardian refused Mobile 
Crisis services. 

5. The school psychologist, social worker, or school counselor verbally notifies/consults with other 
staff as necessary (e.g., administration, school counselor, teachers, and nurse).  

6. If the student has an outside mental health provider, the school psychologist, social worker, or 
school counselor notifies the mental health provider of the situation.  

7. A Crisis Form (Appendix 1)  is completed by the school psychologist, social worker, or school 
counselor and submitted to building administration. A copy is sent to the Director of Pupil 
Personnel in Central Office.  

8. The school psychologist, social worker, or school counselor will follow-up with the student 
and/or the parent/guardian the next school day.  



 
R5151.5(g) 

Students 
 
Suicide Prevention and Intervention 

At Risk: Risk Level I Procedures 

 
The school psychologist, social worker, or school counselor assesses the student as presently not in 
danger of suicide, but as the student has exhibited changes in behavior or behaviors consistent with 
warning signs (see Appendix). 
 

1. The school psychologist, social worker, or school counselor notifies and discusses the situation 
with the parent/guardian by phone and may request a meeting. 

2. The school psychologist, social worker, or school counselor verbally notifies/consults with other 
staff as necessary. 

3. The school psychologist, social worker, or school counselor discusses available professional 
resources with the parent/guardian. 

4. The school psychologist, social worker, or school counselor notifies/consults with the student’s 
outside mental health provider, if appropriate. 

5. The school psychologist, social worker, or school counselor will monitor the student and contact 
the parent/guardian as needed. 

6. The school psychologist, social worker, or school counselor will contact DCF for all students 
under 18 years of age if the parent/guardian does not follow the recommendations of the 
professional assigned to the student. 
 

  



 
R5151.5(h) 

Students 
 
Suicide Prevention and Intervention 
 
Postvention Guidelines: Response to Suicide 
 
The following are guidelines in the event of a suicide by a student or another member of the school 
community. 

1. The staff member who learns of the suicide will notify the building administrator. 

2. The building administrator will notify the superintendent and activate the crisis intervention team. 
Administration should remove the student’s name from any distribution lists (i.e. Powerschool 
attendance) and notify the bus company. 

3. The superintendent will notify all other principals. 

4. The Crisis Intervention Team will meet to develop an action plan for informing students and full 
staff and managing stress and reducing contagion.  
 

Crisis Intervention Team (CIT) Tasks: 
● Be prepared to share facts and information with team (student photo, student’s schedule, list of 

student’s activities, Suicide Prevention Manual) 
● Develop a list of impacted students and staff to be notified prior to larger student body. 
● Determine the best way to notify, staff, students, and parents/guardians. The use of public address 

system/intercom is discouraged. 
● Draft script for notification of students. Notification should be read in classes by teachers, with 

support, if requested. 
● Begin the identification of friends and at-risk students and assign staff members to follow up with 

these students. 
● Plan deployment of support staff and the location of any support centers.  
● Determine if additional community resources are needed. If yes, determine the appropriate 

role/location/supervision for community mental health resources. 
● Plan mid-day briefings and after school faculty meeting. 
● Assign a person to monitor social media. 

 
Additional considerations: 

● All staff administrators and support staff should remain in their buildings during the school day. 
District level meetings should not be held during the school day. 

● Recognize the impact of the event on staff and provide meaningful accommodations for all staff. 
● Cancel activities, paperwork, duties, and meetings, when possible. 
● Allow time for support staff to meet with their respective departments. 

R5151.5(i) 



Students 
 

Suicide Prevention and Intervention 
 
Postvention Guidelines: Response to Suicide (continued) 

 
● All school psychology, counselor and social work interns should be assigned to a veteran staff 

person to shadow and assist in all direct service activities. 
 
Potential tasks for a Midday Crisis Intervention Team Briefing (meet in two waves to ensure continued 
student coverage) 

● Identify and discuss at-risk students, assign staff to follow-up and call home  
● Share additional facts/rumors 
● Re-evaluate continued need for support centers, support staff, and community health providers 

 
Potential topics for Afterschool Faculty Meeting: 

● Give an overview of the day. 
● Share any new information. 
● Share the parent letter. 
● Encourage staff to continue to assess and refer students. 
● Remind staff about the risks of contagion. 
● Share the plan for the following day. 
● Ask the staff to ask questions and share concerns. 
● Thank the staff and encourage them to take care of their needs. 
● Share employee assistance program pamphlets. 

 
Potential tasks of End of Day Crisis Intervention Team 

● Share any additional facts and rumors. 
● Develop a follow-up plan for each at-risk student, including parent/guardian contact. 
● Determine follow-up support for the following day. 
● Discuss planned community events. 
● Discuss any community outreach needs. 

 
Follow-up: 

● Administrators should prepare the contents of desk/lockers for delivery to the family. 
● Condolence letters and art by students should be carefully reviewed and prepared for delivery to 

the family. 
 

 
 

  



Appendix 1 
 Newtown Public Schools 

Administrator’s Report to the Superintendent 
Crisis Intervention Form 

 
Student Name:________________________________________________________________   
 
School_________________________Date___________Reporter________________________                                          
  
Referred by:_______________________  Please circle if applicable  IEP    504                                
 
(If IEP or 504) Name of Staff Notified:______________________________________________  
  
Time/Situation report 
____________________________________________________________________________ 
____________________________________________________________________________ 
____________________________________________________________________________ 
____________________________________________________________________________ 
____________________________________________________________________________ 
Time/Crisis Intervention Team alerted 
____________________________________________________________________________ 
Time Convened_______________________________________________________________ 
Intervention Plan_______________________________________________________________ 
____________________________________________________________________________ 
____________________________________________________________________________ 
____________________________________________________________________________ 
____________________________________________________________________________ 
Time/Parent Guardian Contacted__________________________________________________ 
Follow-Up Plan_______________________________________________________________ 
____________________________________________________________________________ 
____________________________________________________________________________ 
Follow-Up responsibility_________________________________________________________ 
Pupil Service Director notified____________________________________________________ 
Follow up note________________________________________________________________ 
____________________________________________________________________________ 
____________________________________________________________________________ 
____________________________________________________________________________ 
 
Signature of reporter_____________________________________________Date___________ 
 
Signature of person responsible for follow-up_________________________Date____________ 
 
Signature of administrator________________________________________Date____________ 
                                                                                                                                              
                                                                                                                                                                                                                                                                                     



Appendix 2 
Protective Factors, Risk Factors, and Warning Signs for Suicide 

Effective suicide prevention involves identifying warning signs, reducing risk factors, and increasing 
protective factors. 
 
Warning Signs 
Warning Signs are changes in a person’s behavior, feelings, and beliefs about oneself that are 
maladaptive or out of character and place them at risk of suicide. 
 
Acute Risk Factors 

● Threatening to hurt or kill oneself or talking about wanting to hurt or kill oneself 
● Looking for ways to kill oneself by seeking access to firearms, pills or other means. 
● Talking or writing about death, dying or suicide, when these actions are out of the ordinary 

 
Additional Warning Signs 

● Increased substance (alcohol or drug) use 
● No reason for living, no sense of purpose in life 
● Anxiety, agitation, unable to sleep or sleeping all the time 
● Feeling trapped, like there’s no way out 
● Hopelessness 
● Withdrawal from friends, family and society 
● Rage, uncontrolled anger, seeking revenge 
● Acting reckless or engaging in risky activities 
● Dramatic mood changes 

 
Risk Factors 
Risk Factors are characteristics of a person or his environment that increase the risk of suicide. Major risk 
factors include: 

● Prior suicide attempt(s) 
● Misuse or abuse of alcohol or drugs 
● Mental disorders, particularly depression and other mood disorders 
● Access to lethal means 
● Knowing someone who died by suicide, particularly a family member 
● Social isolation 
● Chronic disease and disability 
● Lack of access to behavioral health care 
● Stress resulting from prejudice and discrimination (family rejection, bullying, violence) 

 
Protective Factors 
Protective Factors are personal or environmental characters that help protect people from suicide. Major 
protective factors include: 

● Effective behavioral health care 
● Connectedness to individuals, family, community, and social institutions 
● Life skills (including problem-solving skills and coping skills, ability to adapt to change) 
● Self-esteem and a sense of purpose or meaning in life 



● Cultural, religious, or personal beliefs that discourage suicide 
 
The list of warning signs is from the State of Connecticut Suicide Prevention Plan. The list of protective 
factors and risk factors is from the Suicide Prevention Resource Center, which is supported by a grant 
from the U.S. Department of Health and Human Services (HHS), Substance Abuse and Mental Health 
Services (SAMHSA), Center for Mental Health Services (CMHS)  



Appendix 3 
COMMUNITY MENTAL HEALTH SERVICES AND INFORMATION 

 
CRISIS SERVICES AND HOTLINES 

● Emergency Mobile Psychiatric Services (EMPS):  2-1-1 
● Danbury Hospital Crisis Intervention:  1-888-447-3339 
● Kids in Crisis 24-hour Helpline: 203-661-1911 
● National Suicide Prevention Hotline: 1-800-273-TALK or 1-800-273-8255 or 1-800-SUICIDE 
● LGBTQ Youth Crisis/Suicide Hotline: (The Trevor Project) 1-866-488-7386 

www.thetrevorproject.org 
 
LOCAL RESOURCES 
Newtown Center for Support and Wellness (CSW) 
Provided by the Town of Newtown, CSW provides referrals to mental health providers, care navigation 
services, and case management services for Newtown residents. The CSW website has a list of 
community mental health providers. http://newtowncsw.org 203-270-4612 
 
Newtown Youth and Family Services 
Newtown’s youth service bureau and mental health clinic. Accepts private insurance and financial 
assistance and sliding scale fees are available. www.newtownyouthandfamilyservices.org 203-270-4335  
 
Resiliency Center of Newtown 
Provides therapeutic services such as art therapy, music therapy, play therapy, Brainspotting, and MNRI 
to encourage healing and resilience. www.resiliencycenterofnewtown.org 203-364-9750 
 
Family and Children’s Aid (FCA) 
Offers outpatient and in-home services to individuals and families. They also have a Life is Good 
Playmakers program to help children heal from trauma. www.fcaweb.org  203-748-5689 
 
Women’s Center of Greater Danbury 
Provides prevention, crisis intervention, and support services with regard to domestic violence and sexual 
assault. Free and confidential services 24 hours a day. Also provides preventative education programs for 
schools, including NMS. http://www.wcogd.org Domestic violence hotline 203-731-5206. Sexual assault 
hotline 203-731-5204. 
 
SCHOOL-BASED COMMUNITY PARTNERSHIPS 
School-Based Health Center (SBHC) at Newtown Middle School 
SBHC provides medical and mental health services with no out of pocket cost to the family. 203-270-
6114 
 
Newtown Youth and Family Services Student Assistance Counselor at Newtown High School 
Licensed Clinical Social Worker is available to talk with students on an informal, drop-in basis, and has a 
focus of substance use prevention. 203-426-7646 x6125 
 
Kids in Crisis Teen Talk Counselor at Newtown High School 

http://www.thetrevorproject.org/
http://newtowncsw.org/
https://www.newtownyouthandfamilyservices.org/
http://www.resiliencycenterofnewtown.org/
http://www.fcaweb.org/
http://www.wcogd.org/


Licensed Clinical Social Worker helps identify and support students struggling with depression, anxiety, 
substance abuse, trauma, and conflict-related concerns. Provides individual, group and family counseling. 
203-661-1911 
 
ONLINE RESOURCES FOR MENTAL HEALTH 
Connecticut Network of Care 
A resource for individuals, families, and agencies concerned with mental health. It provides information 
about mental health services, health topics, laws, and related news. 
http://connecticut.networkofcare.org/mh/ 
 
National Child Traumatic Stress Network 
A resource for families, professionals, and schools about childhood trauma. https://www.nctsn.org/ 
 
ANONYMOUS ALERTS 
NMS and NHS students and parents can anonymously submit any suspicious activity, bullying or other 
student-related issues to a school administrator(s). 
https://www.anonymousalerts.com/newtownps/default.aspx 
 
 
  

http://connecticut.networkofcare.org/mh/
https://www.nctsn.org/
https://www.anonymousalerts.com/newtownps/default.aspx


Appendix 4 
SOS (Signs of Suicide) Program Guidelines and SOS Follow-up Form 
 
https://sossignsofsuicide.org 
 
At the start of the school year: 

1. Newtown Middle School and Newtown High School notify the parents/guardians of all students 
that will receive the SOS program during the school year. Typically, the program has been given 
to 7th, 9th, and 11th graders during health classes. The communication to the parents/guardians 
may include: 

a. A letter describing the program and the option to opt-out. The letter also may provide a 
link to SOS parent portal for more information (https://sossignsofsuicide.org/parent/) 

b. An opt-out form 
c. A copy of the parent version of the BSAD screener 
d. A list of national and community mental health resources. (Link to resources can also be 

provided in the letter) 
2. Each school keeps a record of the families who have opted-out of program. 

 
Each quarter:  

1. Newtown Middle School and Newtown High School create the schedule of the classes that will 
have the SOS program and prepare materials for the program. A school psychologist, social 
worker, or school counselor and a teacher are assigned to each class for the program 
implementation. The class materials include: 

a. A class list for noting absences. 
b. The SOS instructions appropriate for the grade level (including a link to the video). 
c. The teacher’s SOS script. 
d. Student screener forms. 
e. Student response forms (Students can indicate if they would like to talk with someone 

about themselves or someone else). 
f. ACT cards for students to take home. 

2. A school psychologist, social worker, or school counselor will follow up with any student who:  
a. Answers yes to question 4 or 5 (have they seriously thought about suicide or have they 

ever attempted suicide in the past). 
b. Responds on the half sheet that they would like "speak to someone about myself" or 

"speak to someone about someone else." 
c. Answers yes to 3 or more of the depression screening questions 

3. A school psychologist, social worker, or school counselor may also connect with students who do 
name a trusted adult.  

4. The school psychologist, social worker, or school counselor will complete the SOS follow-up 
form and follow the appropriate procedures for intervention according to the assessed risk level. 

5. The school buildings will retain the SOS follow-up form and the screener form and send copies to 
the Director of Pupil Services in Central Office. 

 

https://sossignsofsuicide.org/
https://sossignsofsuicide.org/
https://sossignsofsuicide.org/parent/


 
  



 
  



Appendix 5 
Postvention Resources for Administrators 

 
Sample Guidelines for Administrator’s Phone Call to the Family 
 
Express sympathy and offer support: 
________________________________________________________________________ 
________________________________________________________________________ 
________________________________________________________________________ 
________________________________________________________________________   
 
Verify facts:  
Status of child (life support, deceased, cause of death, etc.) 
________________________________________________________________________ 
________________________________________________________________________ 
________________________________________________________________________ 
________________________________________________________________________  
 
Are there siblings or relatives within other Newtown schools? 
________________________________________________________________________ 
________________________________________________________________________ 
________________________________________________________________________ 
________________________________________________________________________ 
 
Who are some of his/her close friends within the schools? 
________________________________________________________________________ 
________________________________________________________________________ 
________________________________________________________________________ 
________________________________________________________________________   
 
Permission to share information within Newtown Public Schools:  
Possible phrasing: “We know this is a sensitive issue, but we find students quickly inform each other, so 
the best way to assure the safety of the students is to talk openly about this. Certainly, the details will not 
be discussed.”  
 
Parent gives permission to share the following: 
________________________________________________________________________ 
________________________________________________________________________ 
________________________________________________________________________ 
________________________________________________________________________  
 
  



Sample Guidance for Student Announcement 
 
To: All Faculty and Staff 
From: The Crisis Intervention Team (Names) 
Date: 
 
Information and Instructions to All Faculty and Staff 
 
We regret to inform you that (Name), a (Grade) student at (School) took his/her life last night. We are 
deeply saddened by this news. 
 
The Crisis Intervention Team met (When) to begin the process of offering support to students, staff, and 
families. 
 
We ask that you read the short statement below to your class at (TIME/CLASS PERIOD) Please do not 
hesitate to request assistance or support if needed. 
 
Students should be given a brief period of time to process the information. Any student who appears 
emotionally distressed may be referred to (Location).  
 
Statement for Students 
May I please have your complete attention. I have some sad and serious news to share. 
 
We regret to inform you that (Name), a (Grade) student at (School) took his/her own life last night. 
He/she was a good friend to many and will be missed by students and staff. Our thoughts go out to his/her 
family at this difficult time. 
 
This is a sad and challenging day for our school community. Thank you for supporting each other during 
this difficult time. <Add information about support staff on campus> 
 
 
 
 
  



Sample Communication to Parents/Guardians from Principal 
 
Dear Parents/Guardians:  
 
I am writing to inform you about a tragic loss within our school community. We received the sad news 
that (Name), a student in the (Grade) at (School) took his/her own life on (Date). We would like to 
express our sympathy and support for the (Name) family.  
 
All students were provided with the essential facts about the loss. We feel that it is important at times like 
these that students be given as many of the pertinent facts as possible from a single, reliable source in 
order to limit false information. Misinformation can be devastating to students and to the family members 
affected by the loss. Today, we had teaching staff read a brief statement about the loss during class time 
today. Teachers processed the news with students to gauge their reactions and to explain that counseling 
staff was available to assist them should they wish to seek further support.  
 
Please be aware the children send and receive information via social media without any way of checking 
the authenticity and without any support should the information be distressing. We ask you to be vigilant 
in observing your child’s response to this unfortunate news, including any information they receive 
online. 
 
Students were encouraged to return to their school routines as much as possible. School psychologists, 
social workers, and counselors were available to students throughout the school day. Students in need of 
support were seen by counseling staff who will continue to be available for the immediate future. 
 
Some students, particularly those close to (Name) or those who have had their own losses may be 
particularly affected by the news. Should your child appear to be struggling to cope we encourage you to 
contact the school to speak with one of our support staff. We all need to support one another in times like 
these.  
 
Sincerely,  
 
School Principal 
 
<Provide list of resources as needed> 
 
  



Sample Communication to Parents/Guardians from Principal at Sibling’s School 
 
Dear Parents/Guardians:  
 
I am writing to inform you about a tragic loss/sudden death of (Name). He/she is the sibling of ______ 
who is a student in the (Grade) in ______ 's class. We would like to express our sympathy and support for 
the (Name) family.  
 
(If sibling is in 3rd, 4th or 5th grade) The children in Kindergarten, 1st and 2nd grades have not been 
given any of this information. We thought it should come from parents should they deem it appropriate. 
Children in grades 3, 4, and 5 have been informed of this news. (Support staff) were present in the 
classrooms to discuss this with the children, along with their teachers. In an effort to make ________’s 
transition back to school as easy as possible, teachers and support staff also talked to the children about 
ways that our community can assist _______and the family during this difficult time.  
 
When a tragedy of this depth occurs, we need to recognize, respect, and be sensitive to the fact that 
everyone handles grief in different ways. Please know that we are committed to supporting each child in 
dealing with this and fully understand that children may respond in an unanticipated manner. Should you 
feel your child is struggling to cope with this, we encourage you to speak with your child’s teacher or 
(support staff)_________.  
 
News of this nature is never easy to comprehend. It reminds us that life is precious, fragile, and too often 
inexplicable. It also reminds us that during these moments, it is important to reach out to each other and to 
help those around us cope with this loss. Please feel free to contact me if you have questions or concerns.  
 
Sincerely,  
 
School Principal 
  



These policies and guidelines were developed by Newtown Public Schools certified staff.  
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