
Please Note: These minutes are pending Board approval. 
Board of Education 

Newtown, Connecticut 
 

Minutes of the Board of Education meeting held on September 20, 2022, at 7:00 p.m. in the 
Council Chambers, 3 Primrose Street.     
 
 D. Zukowski, Chair     C. Melillo 

J. Vouros, Vice Chair      A. Uberti 
D. Ramsey, Secretary    T. Vadas  
D. Cruson                6  Staff   

 J. Kuzma              25  Public 
 J. Larkin                    
 A. Plante 
 K. Kunzweiler 
 D. Godino 
 
Ms. Zukowski called the meeting to order at 7:00 p.m.  
 
Item 1 – Pledge of Allegiance. 
Mr. Cruson noted that there should be a second read on Policy 4118.237/4218.237/5141.8 for 
face masks. 
MOTION: Mr. Cruson moved to add to old business a second read and possible action on the 
face mask policy to be rescinded.  Mr. Vouros seconded.  Motion passes unanimously. 
 
Item 4 – Public Participation 
Pete Sandler, 4 Far Horizon, the chief shop steward for the bus driver’s union, presented a 
thank you card to the Board from the drivers who were touched by the Board’s effort to retain 
drivers in Newtown.  He also shared that All-Star gave all drivers a pay raise. 
 
Item 3 – Consent Agenda 
MOTION: Mrs. Larkin moved that the Board of Education approve the consent agenda which 
includes the correspondence report.  Mr. Ramsey seconded.  Motion passes unanimously. 
 
Item 2 – Celebration of Excellence 
Dr. Longobucco spoke about two of her staff members receiving awards.  Judy Watts was 
named Paraprofessional of the Year.  She began as a substitute for two years, became a para 
in 2006, and has worked at Newtown High School the last eight years. Judy is hardworking and 
dedicated to her students and provides a safe and nurturing environment.  Amy Deeb was 
named Teacher of the Year.  She is a dedicated, caring, passionate teacher and an expert in 
her area.  She was hired in 2004 as a social studies teacher at Newtown High School and 
currently leads the social studies department.  Amy is a brilliant teacher who challenges her 
students and pushes them to open their minds and see all viewpoints.  She has shaped 
thousands of Newtown graduates.   
 
Item 5 – Reports 
Chair Report: Ms. Zukowski thanked the Board for their dedication to students and staff.  The 
Newtown Historical Society is hosting an open house at the Little Red Schoolhouse at Middle 
Gate School and are dedicating a tree they planted in honor of former Town Historian Dan 
Cruson.  She and Mr. Melillo are hosting a community discussion called “Let’s Talk” to engage 
parents in a conversation about the start of school.     
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Superintendent’s Report: Mr. Melillo noted that today was IT Professionals Day.  Hispanic 
Heritage Month started September 15.  He attended the Middle Gate Ice Cream Social last 
week as well as the middle school PTA meeting last Wednesday with  
Mrs. Kuzma and Mr. Ramsey.  The Western Connecticut Superintendent’s Association met on 
Friday to discuss school safety.  Mark Pompano also attended and we shared some of the best 
practices in Newtown.  The State of Connecticut released an HVAC grant this week and we plan 
to apply.  We have begun to remind families that the free and reduced lunch applications need 
to be submitted by October 12. 
 
Committee Reports: 
Mr. Cruson noted that the Policy Committee met last Wednesday and discussed tonight’s 
policies and are continuing to work on our personnel policies.   
 
Mrs. Larkin reported on the CFF meeting last week with an update on the Hawley HVAC project 
which is on time and on budget.  There was also an update on the status of the Town building 
and inventory work group being set up.  The high school roof top units were discussed as well 
as the new field.   
 
Mrs. Plante said the DEI Sub-committee met twice and discussed the coordinator job 
description.  This completes the charge we were given September 6. 
 
Mr. Ramsey reported on the Communications Subcommittee and spoke about the future District 
Highlights which will be about maintenance and facilities. 
 
Student Reports: 
Ms. Kunzweiler reported that rehearsals are being held for the high school fall drama “Almost 
Maine.”  The back field renovations have been completed.  College rep visits are beginning as 
seniors plan for the application season. 
 
Mr. Godino spoke about open house night and the high school band and color guard 
performance September 10 placing first in the US Band’s Class 2 Open division.  He also noted 
that many students took part in the Town arts festival. 
 
Financial Report: 
Mrs. Vadas presented the financial report.     
MOTION: Mrs. Larkin moved that the Board of Education approve the financial report for the 
month ending August 31, 2022.  Mrs. Plante seconded.  Motion passes unanimously. 
 
Item 6 – Presentations 
Chartwells Food Service: 
Jamie Davies, District Manager, and John Morris, Director of Dining Services, spoke about their 
food service program.   
 
Mrs. Kuzma asked if there was a way they communicated information to parents. 
Mr. Davies said they do a monthly newsletter and also include information in the principals’ 
newsletters as well as on social media. 
 
Mr. Vouros suggested that they be in touch with the principals on a weekly basis to work on 
students having enough time to eat.  He also suggested walking down with A-wing students in 
the middle school to see how long it takes to get to the cafeteria, get served, and be able to eat. 
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Mr. Davies said the cafeterias are very crowded.  We are short staffed right now but there are 
improvements coming.  
Ms. Zukowski asked if there is a student with allergies could parents speak with them. 
Mr. Davies said usually a parent reaches out to the school nurse and sets a meeting with him or 
Mr. Morris.  We take precautions by putting student information with the cashier.  The USDA 
has a protocol in place that this information goes to the nurse.  We also notify our staff. 
 
Mr. Vouros said the middle school has a kitchen science course which would be a good place to 
present to a class or work with the teacher once a month.  He asked if the other high school 
cafeteria next to the culinary department could be an alternate place to buy lunch. 
Dr. Longobucco said it was. 
Mr. Morris said that right now staff is a challenge but he hopes to have the same food there as 
in the downstairs cafeteria.     
 
Item 7 – Old Business 
DEI Coordinator: 
Mrs. Plante said the top section of the statement reflects the current policy and the bottom lists  
Mr. Melillo’s tenets.  The DEI Committee kept it brief and straightforward.   
 
Mr. Ramsey felt that as the new coordinator starts we should identify what we need to do, how 
we are going to do it, and how we will be able to determine if it’s been done.   
Mr. Vouros assured him that it will all pass through the Curriculum and Instruction Committee. 
 
Ms. Zukowski said the list of groups is based on state and federal regulations which tend to 
change.  If there is a concern she wants it to go back to the committee and reference our Policy 
0523.   She noted a couple of typos and slight editing in terms of law changes. 
 
Mr. Cruson said it’s a guidance document so there is no reason to hold up the process.  This 
language doesn’t need to be prepared like our policies do and he trusts Mr. Melillo and  
Mrs. Uberti will make sure whoever takes the role will be familiar with this. 
 
Ms. Zukowski asked that it be posted on the website after being edited. 
Mrs. Plante agreed.  They wanted a common vision statement and agrees with Mr. Cruson so 
we can move forward to fill the position. 
 
Policies for Second Read: 
MOTION: Mrs. Larkin moved that the Board of Education approve Policy 5141.22 
Communicable/Infectious Diseases.  Mr. Cruson seconded.  Motion passes unanimously.   
 
MOTION: Mrs. Larkin moved that the Board of Education approve Policy 4118.13/4218.13 
Conflict of Interest.  Mr. Ramsey seconded.   Motion passes unanimously. 
 
MOTION: Mrs. Larkin moved that the Board of Education approve Policy 4118.211 Retaliation 
and Whistleblowing.  Mr. Cruson seconded.  Motion passes unanimously. 
 
MOTION: Mrs. Larkin moved that the Board of Education approve Policy 
4118./237/4218.237/5141.8 Face Masks.  Mr. Cruson seconded.  Motion passes unanimously. 
 
Item 8 – New Business 
First Read of Policies: 
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Mr. Cruson explained that Policies 4-106.1 Athletic Coaches and 4-107 Coaching Students Out 
of Season are to be rescinded.  Policy 4-115.3 Evaluation of Coaches takes their place. 
Policy 6142.101 School Wellness was worked on with Anne Dalton and the Health and 
Wellness Subcommittee. 
 
2023-2024 Budget Calendar: 
MOTION: Mrs. Larkin moved that the Board of Education approve the 2023-2024 Budget 
Calendar.  Mr. Cruson seconded.   
Mrs. Vadas noted the meeting with the public hearing is short and suggested moving it to the 
same night as the budget adoption. 
 
MOTION: Mr. Cruson moved to amend the draft calendar to put the elementary, Reed and 
middle school discussions on January 19 and move each subsequent meeting to the next day 
and combine the public hearing with adoption of the budget on January 31.  Mr. Ramsey 
seconded.  Motion passes unanimously. 
 
Mrs. Zukowski said we have the opportunity of stretching this out depending on the Charter  
revision in December.  If it passes that the Board of Finance will not play a role, we have until 
February 21 which gives us an extra week.  She request indicating on the calendar that this was 
subject to change depending on results of the referendum. 
Main motion as amended passes unanimously. 
 
Budget Assumptions and Priorities 2023-2024: 
MOTION: Mrs. Larkin moved that the Board of Education approve the 2023-2024 Budget 
Assumptions and Priorities.  Mrs. Plante seconded.  Motion passes unanimously. 

Minutes of September 6, 2022: 
MOTION: Mrs. Larkin moved that the Board of Education approve the minutes of  
September 6, 2022.  Mr. Cruson seconded.  Motion passes unanimously. 
 
Item 9 – Public Participation 
Alison Scaglione, 8 Hickory Lane, has a child in the pre-school program at Head O’Meadow 
School and spoke about the flood in the child’s classroom over Labor Day weekend and that 
parents were not informed.  She is worried about the room because of mold and peeling paint.  
She wants the Board to create a safe space for these children.  
 
MOTION: Mr. Cruson moved to adjourn.  Mr. Vouros seconded.  Motion passes unanimously.  
 
Item 10 – Adjournment  
The meeting adjourned at 8:48 p.m. 
 
       Respectfully submitted: 
 
 
 
       _____________________________ 
           Donald Ramsey 
                Secretary 

























































P5141.22 
Students 
 
Communicable/Infectious Diseases 
 
The Board of Education recognizes that all children in Connecticut have a constitutional right to a 
free, suitable program of educational experiences.  The Board will establish reasonable health 
requirements as prerequisites to admission for attendance. including the requirement that students 
undergo physical examination prior to admission. 
 
Where it can be medically established that a student suffers from a serious infectious disease and 
there is a significant risk of transmission of the disease to others due to the nature of the disease or 
personal characteristics of the student carrier, it may be appropriate to exclude the student from the 
regular classroom.  The determination of exclusion of any student will be made on a case by case 
basis with the appropriate procedural due process safeguards.  Where the risk of transmission is 
relatively low or appropriate procedures can be adopted to reduce the risk of transmission exclusion 
is not warranted. 
 
A child with an infectious disease may be considered handicapped, if the child presents such 
physical impairment that limits one or more major life activities.  Therefore, Section 504 of the 
Rehabilitation Act may apply.  The parent/guardian or the school administration may make a 
referral for a determination of whether the student is handicapped and entitled to protection under 
Section 504.  The Planning and Placement Team will conduct an Individual Placement Program 
(IPP) to determine whether the student is handicapped or is "otherwise qualified" within the 
meaning of Section 504.  The student will be educated in the least restrictive environment. 
 
In the event of a public health emergency, the Board and/or the Superintendent or their designee 
reserves the right to follow federal, state and local guidelines in an effort to maintain a safe 
environment for all students. 
 
(cf. 5111 - Admission) 
(cf. 5141.3 - Health Assessments and Immunizations) 
(cf. 6159 - Individualized Education Program) 
 
Legal Reference: Connecticut General Statutes 
   "Education for Children with Disabilities", 20 U.S.C. 1400, et seq. Section 

504 of the Rehabilitation Act of 1973, 29 U.S.C. 706(7)(b) 
   "Americans with Disabilities Act"   
   The Family Educational Rights and Privacy Act of 1974, (FERPA), 20 

U.S.C. 1232g, 45 C.F.R. 99. 
   10-76(d)(15) Duties and powers of boards of education to provide special 

education programs and services. 
   10-154a Professional communications between teacher or nurse and student. 
   10-207 Duties of medical advisors. 
   10-209 Records not to be public. 
   10-210 Notice of disease to be given parent or guardian. 
   19a-221 Quarantine of certain persons. 
   19a-581-585 AIDS testing and medical information. 
 
Policy adopted: June 4, 2019 NEWTOWN PUBLIC SCHOOLS 
 Newtown, Connecticut  
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Students 
 
Communicable/Infectious Diseases 
 
 
Exclusion Procedures 
 
If it is determined that the interests of the student and the school are better served when a student 
with a communicable or infectious disease is excluded, procedural safeguards will establish such by 
extensive medical evidence which shall include, but not be limited to: 
 
 A. The nature of the disease. 
 
 B. Whether transmission may be controlled. 
 
 C. Whether the personal characteristics of the student involved are such that exclusion 

of the affected student from the regular classroom is clearly necessary to protect the 
health of other students. 

 
 D. As medical knowledge and circumstances may change rapidly, the school board 

administrator will monitor current medical information and assess the student's 
medical condition and the school's ability to accommodate that student in light of the 
most current medical information. New facts may warrant a different result from the 
one previously reached. 

 
 E. Where a student or student's parents object to the Board's decision to exclude that 

student, the Board of Education will provide a hearing to adjudicate pertinent facts 
concerning the exclusion. 

 
Medical Intervention 
 
The school nurse or medical advisor will establish guidelines which will provide simple, effective 
precautions against transmission of communicable disease for all students and staff. Universal 
precautions will be used to clean up after a student has an accident or injury at school. Blood or 
bodily fluids emanating from any student should be treated cautiously. Such guidelines will be 
reviewed regularly in light of medical advances. Necessary reports will be made to health 
authorities consistent with state law.  
 
If emergency exclusion of a student is warranted, regulation will provide procedures to take care of 
the emergency situation. 
 
Consideration will be given to temporary removal of a student from school, if in the school 
population, a disease, flu, cold or childhood disease might negatively impact the infected student's 
health. Students with infectious diseases may be temporarily removed from school when that 
student is acutely ill. 
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Students 
 
Communicable/Infectious Diseases  (continued) 
 
 
Classroom and educational programs will be established so that students, staff and the public are 
better informed of the risk and prevention of transmission of communicable diseases. The school 
nurse or other medical staff will be available to assist in any problem resolution, answer questions 
and coordinate services provided by other staff.  
 
Confidentiality 
 
The privacy rights of students with a communicable disease shall be strictly observed by school 
staff. No person who obtains confidential related medical information may disclose or be compelled 
to disclose such information except to the following: 
 
1. The protected student or parent. 
 
2. Any person who secures a release of the confidential related information. 
 
3. A federal, state or local officer when such disclosure is mandated or authorized by federal 

state law. 
 
4. A health care provider or health facility when knowledge of the related information is 

necessary to provide appropriate care treatment to the protected student and when 
confidential related information is already recorded in the medical chart or record or a health 
provider has access to such records for the purpose of providing medical care to that student.  

 
When confidential information relating to communicable disease is disclosed, it should be 
accompanied by a statement in writing which shall include the following similar language; 
 
 "This information has been disclosed to you from records whose confidentiality is protected 

by state law. State law prohibits you from making any further disclosure without the specific 
written consent of the student or legal guardian to whom it pertains or as otherwise 
permitted by law. A general authorization for the release of medical or other information is 
not sufficient for this purpose." 

 
 A notation of all such disclosure shall be placed in the medical record or with any record 

related to a communicable disease test results of a protected student. Any person who 
willfully violates the provisions of this law will be liable in a private cause of action for 
injuries suffered as result of such violation. Damages may be assessed in the amount 
sufficient to compensate said student for such injury. 
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Students 
 
Communicable/Infectious Diseases  
 
 
Legal Reference: Connecticut General Statutes 
 
   "Education for Children with Disabilities", 20 U.S.C. 1400, et seq. 
 
   Section 504 of the Rehabilitation Act of 1973, 29 U.S.C. 706(7)(b). 
 
   "Americans with Disabilities Act". 
 
   The Family Educational Rights and Privacy Act of 1974, (FERPA), 20 

U.S.C. 1232g, 45 C.F.R. 99. 
 
   Connecticut General Statutes 
 
   10-15b Access of parent or guardian to student's records. 
 
   10-19 Teaching about alcohol, nicotine or tobacco, drugs and acquired 

immune deficiency syndrome. 
 
   10-66b Regional educational service centers. Operation and management. 

Board. 
 
   10-76(d)(15) Duties and powers of boards of education to provide special 

education programs and services. 
 
   10-154a Professional communications between teacher or nurse and student. 
 
   10-207 Duties of medical advisors. 
 
   10-209 Records not to be public. 
 
   10-210 Notice of disease to be given parent or guardian. 
 
   19a-221 Quarantine of certain persons. 
 
   19a-581-585 AIDS testing and medical information. 
 
 
 
Regulation approved: June 4, 2019 NEWTOWN PUBLIC SCHOOLS 
 Newtown, Connecticut  
 



5141.22 
Form 

NEWTOWN PUBLIC SCHOOLS 
HEALTH SERVICES 

 
AUTHORIZATION FORM FOR RELEASE OF HIV RELATED INFORMATION 

 
I hereby authorize the Newtown Public Schools, acting through the Superintendent and the 
School Medical Advisor, to release confidential HIV related information, as defined in P.A. 89-
246, concerning _______________________________________________ for the purpose of 
protecting the student’s health and safety, as well as that of other students and staff, to the 
following personnel: 
 
_______1. School Nurse 
 
_______2. School Principal 
 
_______3. Student’s Teacher(s) 
  List: A. 
   B. 
   C. 
 
_______4. Paraprofessional(s) 
  List: A. 
   B. 
   C. 
 
_______5. Director of Student Personnel Services 
 
_______6. Other(s) 
  List: A. 
   B. 
   C. 
 
This authorization shall be valid for 
 
_______A. The student’s stay at ______________________________________ School. 
 
_______B. The current school year. 
 
_______C. Other ____________________________________________________________ 

(specify period) 
 

I provide this authorization based on my responsibility to consent for the health care of 
_____________________________, and I understand that such information shall be held 
confidential by the persons authorized here to receive such information, except otherwise 
provided by law. 

______________________________ 
(Relationship to student) 
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Appendix 

 
NEWTOWN PUBLIC SCHOOLS 

CONDITIONS REQUIRING TEMPORARY EXCLUSION 
 

DISEASE/ CONDITION EXCLUSION FROM SCHOOL GUIDELINE 

Conjunctivitis (Pink Eye) 
 

No need for exclusion unless discomfort makes a child 
unable to attend to class lessons. Refer to pediatrician for 
assessment. 

Hepatitis A Until 1 week after the onset of illness, with physician’s 
permission to return. 

Measles Until 5 days after the appearance of rash 

Meningitis 
 

No set time - while illness lasts and until permission from 
physician to return 

Mononucleosis No set time - while illness lasts and until permission from 
physician to return 

Mumps Until swelling has subsided and not less than 9 days after 
onset of parotid swelling 

Pediculosis (Head Lice) Exclusion is not necessary before the end of the school 
day. Return once student has had appropriate treatment 
and no appearance of live lice. 

Pertussis (Whooping Cough) Until completion of 5 days of appropriate treatment (21 days if 
untreated)  

Ringworm No exclusion if properly treated 

Rubella (German Measles) Until 7 days after the appearance of rash 

Scabies Until after the first treatment. Exclusion is not necessary 
before the end of the school day. Return once appropriate 
treatment has been started. 

Staphylococcus Infections 
(impetigo, MRSA) 

Until 24 hours after beginning  appropriate treatment. Open 
areas should be covered 

Streptococcal Infections Until student has had at least 2 doses of an appropriate 
antibiotic spaced at least 12 hours apart 

Parvovirus (Fifth Disease) Exclusion is not indicated.  

Varicella (Chicken Pox) Until 6 days after appearance of rash or until lesions are crusted 
and no new lesions have appeared for 24 hours 
 

Any child determined by the local health 
department to be contributing to the transmission 
of disease during an outbreak 

 

 



P4118.13 
4218.13 

 
 
 
Personnel -- Certified/Non-Certified 
 
Conflict of Interest 
 
 
The Board of Education wishes to avoid any conflict of interest on the part of its employees 
regarding their personal interests and the interests of the school district in dealing with suppliers, 
contractors and all organizations or individuals doing or seeking to do business with the school 
district.  For this reason, the Board of Education prohibits employees from directly or indirectly 
soliciting any gift; or accepting or receiving any gift having a value of twenty-five dollars ($25) or 
more, whether in the form of money, services, loan, travel, entertainment, hospitality, thing or 
promise, or any other form, under circumstances in which it could be reasonably inferred that the 
gift was intended to influence the Board member or employee in the performance of his/her official 
duties or was intended as a reward for any official action on his/her part. 
 
Legal Reference: Connecticut General Statutes 
 
   7-479 Conflicts of interest. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Policy adopted: 
 

 



P4118.211
Personnel – Certified/Non-Certified

Retaliation and Whistleblowing

Employees are encouraged to report suspected illegal activities or unethical practices to 
appropriate administrators within the Newtown Public Schools or to the Newtown Board of 
Education (“Board”). Pursuant to Connecticut General Statutes Section 31-51m and federal 
whistleblower protection laws, the Board prohibits any form of retaliation or discrimination 
against any employee for exercising rights under state or federal whistleblower protection laws 
in good faith; reporting illegal activities or unethical practices in good faith; or participating in an 
investigation, hearing or inquiry held by a public body, or a court action.

Legal References:
Conn. Gen. Stat. § 31-51m, Protection of employee who discloses employer’s illegal 

activities or unethical practices. Civil action.
Conn. Gen. Stat. § 31-60(a)(4), Discriminatory employment practices prohibited.  
Title VII of the Civil Rights Act of 1964, 42 U.S.C. § 2000e-3(a) .
Title IX of the Education Amendments of 1972, 34 CFR § 106.71.
Age Discrimination in Employment Act, 29 U.S.C. § 623(d).
Americans with Disabilities Act, 42 U.S.C. § 12203(a) and (b). 
Fair Labor Standards Act, 29 U.S.C. § 215(a)(3).
Occupational Safety and Health Act, 29 U.S.C. § 660(c).
Family and Medical Leave Act, 29 U.S.C. § 2615.



P4118.237(a) 
4218.237 

5141.8 
Personnel Certified/Non-Certified 
 
Students 
 
Face Masks/Coverings 
 
The Newtown Board of Education (the “Board”) recognizes the importance of protecting 
the health and safety of students, staff, and the community during a public health 
emergency. As such, and in accordance with requirements and guidelines issued by a 
federal authority or the Governor of the State of Connecticut or their designated authority, 
the Board requires that all individuals entering a school building, a Newtown Public 
Schools (“District”) facility, or a District transportation vehicle wear an appropriate face 
covering. An appropriate face covering shall consist of a cloth mask or disposable 
procedure-style mask that completely covers the individual’s nose and mouth. Any 
individual who presents for entrance into a school building, District facility or District 
transportation vehicle who is not wearing an appropriate face covering shall be provided an 
appropriate face covering by the District.  
 
Compliance with this policy shall be mandatory for all individuals while in a school 
building, District facility and/or District transportation vehicle, unless an applicable 
exception applies. Any individual who refuses to wear an appropriate face covering at all 
times while in a school building, District facility or District transportation vehicle shall be 
denied admission and/or required to leave the premises, unless an applicable exception 
applies. In addition, failure to comply with this policy may lead to disciplinary action for 
students and staff, and exclusion from school property for members of the community, in 
accordance with applicable laws, rules, regulations, and/or Board policies. 

All individuals participating in or attending any school-sponsored activities must wear 
an appropriate face covering, whether or not those activities occur in a school building, 
District facility or District transportation vehicle, unless an applicable exception applies 
or the Administration, in consultation with the local health department, determines that 
face coverings are not required for certain activities and athletics. 

The Board authorizes the Superintendent or designee to develop administrative regulations 
and/or protocols to implement this policy. Such administrative regulations and/or protocols 
shall outline authorized exceptions to the requirement that all individuals wear an 
appropriate face covering in the school buildings, District facilities and District 
transportation vehicles and may identify additional face covering rules as related to the 
safe operation of the school community. 
 

 



P4118.237(b) 
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5141.8 
Personnel Certified/Non-Certified 
 
Students 
 
Face Masks/Coverings (continued) 
 

Legal References: 

Connecticut General Statutes § 10-221 

Adapt, Advance, Achieve: Connecticut’s Plan to Learn and Grow Together, 
Connecticut State Department of Education, as amended. 

           

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Adopted: September 21, 2021  
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5141.8 
Personnel Certified/Non-Certified 
 
Students 
 
Face Masks/Coverings 
 
In accordance with requirements and guidelines issued by a federal authority or the 
Governor of the State of Connecticut or their designated authority, the Newtown Public 
Schools (“District”) requires that all individuals entering a school building, a District 
facility, or a District transportation vehicle wear an appropriate face covering. An 
appropriate face covering shall consist of a cloth mask or disposable procedure-style mask 
that completely covers the individual’s nose and mouth. Any individual who presents for 
entrance into a school building, District facility or District transportation vehicle who is 
not wearing an appropriate face covering shall be provided an appropriate face covering by 
the District.  
 
Compliance with these protocols shall be mandatory for all individuals while in a school 
building, District facility and/or District transportation vehicle, unless an applicable 
exception applies. Any individual who refuses to wear an appropriate face covering at all 
times while in a school building, District facility or District transportation vehicle shall be 
denied admission and/or required to leave the premises, unless an applicable exception 
applies. In addition, failure to comply with these protocols may lead to disciplinary action 
for students and staff, and exclusion from school property for members of the community, 
in accordance with applicable laws, rules, regulations, and/or Board policies. 

All individuals participating in or attending any school-sponsored activities must wear 
an appropriate face covering, whether or not those activities occur in a school building, 
District facility or District transportation vehicle, unless an applicable exception applies 
or the Administration, in consultation with the local health department, determines that 
face coverings are not required for certain activities and athletics.  

☐ Students and all individuals being transported on District transportation vehicles 
are required to wear appropriate face coverings (face coverings must be worn prior to 
boarding and while exiting the vehicle), in accordance with the District’s Transportation 
Protocols.  Please see below for additional procedures for face covering exemption 
requirements.  

☐ Students, staff and all individuals inside school buildings and District facilities are 
required to wear appropriate face coverings except if: (i) the individual cannot wear the 
face covering because the individual has difficulty breathing, is unconscious, or  
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5141.8 
Personnel Certified/Non-Certified 
 
Students 
 
Face Masks/Coverings (continued) 

incapacitated; (ii) the individual cannot remove the face covering without assistance; (iii) 
the individual has a documented medical reason making it unsafe to wear a mask; (iv) the 
student is in preschool; or (v) the individual has a disability that causes the individual to be 
unable to wear a face covering.  

Important Note: The need for a medical exemption for the wearing of face coverings of the 
styles recommended for use in schools for source control is rare. Medical contraindications to 
the wearing of cloth or other similar loose fitting masks generally are limited to individuals 
suffering from severe chronic obstructive pulmonary disease (COPD) such as might be seen 
with cystic fibrosis, severe emphysema, heart failure, or significant facial burns that would 
cause extreme pain or interfere with the healing of a skin graft. These severe medical 
conditions will be rare in students or staff capable of presenting to the school for work or 
instruction (in most cases these individuals would not be able to move about freely without 
significant assistance). Mild or intermittent respiratory or other common conditions such as 
asthma, cardiovascular diseases, kidney disease, or other similar conditions generally are not 
considered contraindications to the wearing of loose-fitting face coverings. 

☐ Face coverings may only be removed within the school building for the following 
reasons: (i) eating/drinking; (ii) on school grounds with appropriate social distancing 
implemented; and (iii) educational or medical activities requiring removal of masks 
(speech and language, evaluations, etc.) ONLY under circumstances when the school has 
implemented appropriate and District-approved mitigating measures (such as gowns, face 
shields, additional social distancing, physical barriers for District employees and/or 
students). 

☐ If a student claims a medical or disability-related exemption from wearing a face 
covering, the District shall follow the Decision Tree - Face Covering Exemptions in these 
Protocols. If the District determines the request is based on medical need, the parent or 
guardian and the student’s treating physician must complete the Face Covering 
Exemption Request Form. If the District determines the request is based on disability (skill 
deficit), the District shall promptly convene a Planning and Placement Team (“PPT”) 
Meeting or Section 504 Team meeting as appropriate to discuss and consider necessary 
programming revisions, accommodations, modifications, etc.   
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5141.8 
Personnel Certified/Non-Certified 
 
Students 
 
Face Masks/Coverings (continued) 

☐ If a staff member claims a medical or disability-related exemption from wearing a 
face covering, the District shall comply with all applicable laws, rules, regulations, and 
requirements regarding the evaluation of, and response to, any such claim.   

☐ Students shall be offered face covering breaks during the school day as determined 
appropriate by the Administration.  A face covering break consists of the student removing 
the face covering from the student’s own nose and mouth for a short period of time. 
Protective measures would be implemented whenever possible, such measures may include 
social distancing, physical barriers, increased ventilation, hand hygiene, cleaning and 
disinfection, and exclusion of ill individuals.  When practicable, school personnel 
supervising students shall schedule face covering breaks outdoors. 
  



Decision-Making Tree - Face Covering Exemptions 
 

 
 

 

  

District receives notice/request of 
face covering exemption 

Medical: 
Health or medical reason making it 

unsafe to wear a face covering (e.g., 
serious skin or facial injuries) 

Disability-related: 
Student with identified disability (IEP 
or Section 504); inability/difficult to 

tolerate face covering or 
independently put on/remove face 

covering (e.g., sensory issues) 

Determine the basis for seeking or 
asserting an exemption from wearing 

a face covering 



 

 

 

FACE COVERING 

MEDICAL/HEALTH EXEMPTION FORM 

COVID-19 is a highly contagious virus that spreads by respiratory droplets released 
when individuals talk, cough or sneeze.  Many individuals infected with COVID-19 are 
asymptomatic and contagious. Federal and state public health agencies, including the 
United States Centers for Disease Control and Prevention (CDC), recommend that 
individuals wear a face covering to limit the spread of COVID-19.   

The Connecticut State Department of Education and __________ Public Schools 
require ALL students, beginning in kindergarten, to wear face coverings during the 
school day.  Any student seeking a medical exemption to the face covering requirement 
must have the student’s treating physician complete the below Medical/Health 
Exemption Form.  As noted below, _________ Public Schools will consult with the 
student’s treating physician to determine what reasonable accommodations, if any, 
would allow the student to wear a face covering during the school day.  In light of the 
significant public health and safety requirements, the _______ Public Schools require 
that any request for medical exemption be completed and submitted to _____________, 
the [title] at ________ [email].   

Students submitting requests for medical exemption are subject to COVID-19 
containment strategies pending the completion of the exemption review process.  
COVID-19 containment strategies may include assignment to home-based remote 
learning to mitigate the possibility of infection to the student or others in the physical 
school building.   

 

Name of Child:_______________________ Date of Birth:_________________________ 

Address of Child: _________________________________________________________ 

Name of Parent(s):_________________________________________________________ 

Address of Parent(s):________________________________________________________ 

(if different from child)   



 

Contact Information for Treating Physician 

Name:___________________________________________________________________ 

Address:__________________________________________________________________ 

Phone:_______________________ Fax:__________________ Email:________________ 

THE ___________ PUBLIC SCHOOLS RESERVES THE RIGHT TO DENY MASK 

EXEMPTION REQUESTS WITHOUT SUFFICIENT INFORMATION TO DETERMINE THE 

HEALTH-RELATED NECESSITY OF SUCH REQUEST.   

I HEREBY CONSENT TO SCHOOL OFFICIALS OF THE __________ PUBLIC SCHOOLS 

CONSULTING WITH THE ABOVE-NAMED TREATING PHYSICIAN IN CONNECTION 

WITH THE REQUEST FOR A MEDICAL EXEMPTION FROM WEARING A FACE 

COVERING DURING THE COVID-19 PANDEMIC.  I UNDERSTAND THAT MY CHILD’S 

TREATING PHYSICIAN IS AUTHORIZED TO EXCHANGE HEALTH/MEDICAL AND 

EDUCATIONAL INFORMATION RELATED TO THE FACE COVERING MEDICAL 

EXEMPTION REQUEST SUBMITTED ON BEHALF OF MY CHILD, ____________ [NAME 

OF STUDENT], WITH THE _____________ PUBLIC SCHOOLS .  I UNDERSTAND THAT 

THE PURPOSE OF THE EXCHANGE OF SUCH INFORMATION IS TO DETERMINE 

WHETHER A MEDICAL EXEMPTION IS NECESSARY AND/OR WHETHER THERE ARE 

ANY REASONABLE ACCOMMODATIONS THAT SHOULD BE CONSIDERED IN 

CONNECTION WITH THE FACE COVERING EXEMPTION REQUEST.  I UNDERSTAND 

THAT THIS AUTHORIZATION WILL EXPIRE ON JUNE 30, 2021, UNLESS I REVOKE THIS 

AUTHORIZATION AT AN EARLER TIME BY SUBMITTING WRITTEN NOTICE OF THE 

WITHDRAWAL OF CONSENT.  I ACKNOWLEDGE THAT HEALTH/MEDICAL RECORDS, 

ONCE SHARED WITH THE _________ PUBLIC SCHOOLS, WILL BE EDUCATION 



RECORDS UNDER FEDERAL EDUCATION RECORD LAWS (FERPA) AND MAY NOT BE 

PROTECTED BY THE HIPAA PRIVACY RULE.  I ALSO UNDERSTAND THAT REFUSAL 

TO CONSENT TO THE EXCHANGE OF INFORMATION DESCRIBED ABOVE WILL NOT 

AFFECT ACCESS TO HEALTHCARE.   

 

________________________________________  _________________________ 
PRINT NAME       DATE 
PARENT/GUARDIAN  
 
 
________________________________________   
SIGNATURE        
PARENT/GUARDIAN  
 
 

  



The section below must be completed by the student’s treating physician to verify a health or 
medical reason that prohibits the student from wearing a face covering in the school building 
and/or on school grounds or to identify possible accommodations for the student to wear a 
face covering within the school building or on school grounds.  Upon completion, this form 
must be provided by the treating physician directly to the ___________ Public Schools, care 
of [insert contact name] at [address]. 

The treating physician MUST consult with school health supervisory personnel prior to 
completing this form. The contact information for the school health supervisory personnel for this 
matter (COVID-19 Liaison at ____________ Public Schools) is: 

 

Medical Verification 

Yes No 

   I have consulted with school health supervisory personnel regarding the  
  student’s ability to wear a face covering due to a verified medical or   
  health reason.   

   After consultation with school health supervisory personnel, I have  
   determined that reasonable accommodations would permit the student to  
  wear a face covering for parts or all of the school day. 

If yes, to the above question: 

I have determined that the following reasonable accommodations would permit the student 
to wear a face covering during the school day (examples include, without limitation, face 
covering breaks at specified intervals, use of face shield when a face covering is 
contraindicated, use of bandana or looser fitting face covering):  

•  
•  
•  

   After consultation with school health supervisory personnel, I have  
   determined that the student cannot wear a face covering during the entire  
  school day due to a verified medical or health reason.   

 

The student has been diagnosed with the following medical condition(s) that prevent the student 
from wearing a face covering at all times during the school day:  
_______________________________________________________________________________
_ 

_______________________________________________________________________________
_ 



_______________________________________________________________________________
_ 

 

* Documentation supporting the above diagnosis MUST be submitted to the _____ Public 
Schools along with this Medical Verification Form. 

 

By signing below, I verify that the above information is accurate to the best of my professional 
knowledge.   

 

____________________________________  ____________________ 
Signature of Treating Physician    Date 
 
 
 
____________________________________  ____________________ 
Print Name of Treating Physician   CT License No. 
 

 

 

 

 

 

 

 

 

 

 



4-106.1

ATHLETIC COACHES

It is the policy of the Newtown Board of Education (the “Board”) that an athletic coach
employed by the Board shall:

1. adhere to all Board policies, rules and regulations
2. shall conduct himself or herself in a professional manner; and
3. service as a role model for students;
4. demonstrate competence and proficiency in his or her role as an athletic

coach of a particular sport.

For purposes of this policy, the term “athletic coach” means any person holding a
coaching permit who is hired by a local or regional board of education to act as a coach
for a sport season.  This term “coach” under this policy shall include only coaches who
have direct responsibility for one or more teams (including assistant coaches who serve
as coach to a team (e.g., JV), and the term shall not include other assistant coaches and
volunteer coaches.

Evaluations

Pursuant to state law, the Board requires that an athletic coach employed by the Board
be evaluated on an annual basis by the coach’s immediate supervisor.  An athletic
coach shall be provided with a copy of any such evaluation.  Other assistant and
volunteer coaches may be evaluated as directed by the Superintendent of Schools or
his/her designee.

Employment of an Athletic Coach

Athletic coaches serve at the discretion of the Superintendent, and their employment in
their specific coaching positions (e.g., basketball, golf) may be non-renewed or
terminated at any time except as follows.

If the athletic coach has served in the same coaching position for three or more
consecutive school years, the following procedures shall apply.  The Superintendent
may non-renew the employment of any such athletic coach by providing written
notification of that action within ninety (90) calendar days of the end of the season.  The
Superintendent may terminate the employment of any such athletic coach at any time for
1) for reasons of moral misconduct, insubordination, failure to comply with the Board’s
policies, rules and regulations; or 2) because the sport has been canceled.  If a
decision to terminate a coach’s employment is made during the athletic season, the
Superintendent shall remove the coach from duty during the pendency of any hearing
conducted pursuant to this policy.



Hearing Procedures

An athletic coach who has served in the same coaching position for three or more
consecutive years may appeal any such non-renewal or termination decision (except if
such decision was due to cancellation of the sport) to the Board of Education in
accordance with the following procedures:

A. The athletic coach must file a written appeal with the Board within ten (10)
calendar days of the Superintendent’s written notification of non-renewal or
termination.  Such appeal shall set forth the basis on which the athletic coach
seeks review of that decision, and a copy of said appeal shall be sent to the
Superintendent.  Failure to submit a timely written appeal shall constitute a waiver
of said appeal opportunity.

 
B. Within a reasonable period of time of its receipt of a written appeal of the

Superintendent’s decision, the Board or a committee of the Board as designated
by the Chairperson shall conduct a hearing to consider such appeal.
Reasonable notice of the time and place for such hearing shall be issued to the
athletic coach prior to the commencement of the hearing.

 
C. At the hearing, the athletic coach shall have an opportunity to present facts and

evidence in support of renewal and/or reinstatement, and the Superintendent
shall have the opportunity (but shall not be obligated) to present facts and
evidence in support of the decision of non-renewal and/or termination.  For good
cause shown, the athletic coach may call a limited number of witnesses to testify
if there is a clear need for witnesses to present factual information (rather than
simply expressing an opinion on the skill or competence of the athletic coach).  In
any event, cumulative or redundant testimony shall not be allowed.

 
D. The decision of non-renewal or termination shall be affirmed unless the Board

determines that the decision is arbitrary and capricious.  The coach shall bear the
burden of proof on this point.

 
E. Within a reasonable period of time following the hearing, the Board shall

determine whether the Superintendent acted in an arbitrary and capricious
manner in making his/her decision not to renew and/or terminate, and shall
provide a written decision to the coach.  The decision of the Board shall be final.

Legal References: Public Act 04-243



Newtown Public Schools
Evaluation of Athletic Coaching Performance

__________________________________
__________________________________
Name        Sport

__________________________________
__________________________________
Administrator        Date

Directions:

1. Each statement presented in this form has been worded to represent the
expected performance of District’s Athletic Coaches.  Consistently performing as
the statement indicates means that District Expectations are being met.

In completing the self-appraisal, staff members should be guided by the
following:

A. If you feel that you are consistently performing as the statement
indicates, you should check “Meets District Expectations.”

B. If you feel that the statement represents a particular strength for you,
check “Strong Characteristics” where appropriate.

C. If you feel that the statement represents an area in which you plan to
work toward improvement and/or more consistent performance, check
“Areas for Concentration.”

D. If you check a statement either “Strong Characteristics” or “Meets
District Expectations” but also plan to concentrate on that area for
additional improvement during the next school year, place a second check
in the “Areas for Concentration” column.

2. In completing the administrative appraisal, the administrator shall appraise each
individual in terms of the total staff for whom he/she has supervisory
responsibility.

3. Use of the comments section by both parties is voluntary but encouraged.



4-107

COACHING STUDENTS OUT OF SEASON

It is the policy of the Newtown Board of Education to follow the CIAC regulations,
which do not permit a coach to instruct or otherwise coach individuals on their teams
during the off season.

It is the policy of the Newtown Board of Education that if a Newtown coach is coaching
a team sport for an organization other than the school system, such as American Legion
baseball, that team may only have on it three members of that coach’s school team.

Adopted 7/7/98



P4115.3(a) 
 

 
 
Personnel -- Certified 
 
Evaluation 
 
 
Coaches 
 
There shall be an annual evaluation of all coaches, to be conducted by the athletic director or the 
coach’s immediate supervisor.  Each coach shall receive a written copy of the evaluation. 
 
The purposes of evaluation are: 
 
1. To provide a systematic process whereby coaches may increase the effectiveness of their 

services to the athletic program utilizing the available professional resources. 
 
2. To provide an opportunity for coaches to analyze their strengths and weaknesses, and to 

discuss objectively the contributions they have made to the athletic program. 
 
3. To provide an opportunity for the administrative staff to analyze the strengths and 

weaknesses of individual coaches, and to utilize this knowledge to develop supervisory 
service to assist individuals in developing their competence. 

 
4. To provide an effective means by which administrators may make recommendations 

concerning the continued employment of personnel, the granting of increments, and/or 
other recommendations to the Board of Education. 

 
It is the responsibility of all administrators, coaches and other professional staff members to 
recognize that the district schools intend to seek and maintain the best qualified staff to provide 
quality coaching for student athletes. In keeping with this goal, all personnel are expected to 
participate fully in the appraisal process. 
 
An integral part of this process is self-appraisal. The self and administrative appraisals include: 
knowledge of sports area, coaching skills and techniques, attitudes, behavior patterns, values and 
ethics. 
 
Any coach that has held the same coaching position for three or more years, for which the Board 
terminates or non-renews the contract shall be informed of the Board’s decision within ninety 
(90) days of the completion of the sport season covered by the contract. The coach may request a 
written statement from the Board specifying the reason(s) for the Board’s action. The statement 
shall be provided within thirty (30) days of the request. The decision to terminate or non-renew 
the coach’s contract may be appealed by the coach in a manner prescribed by the Board. 
 
The Board may terminate the contract of any coach at any time for reasons of moral misconduct, 
insubordination or a violation of the rules of the Board or because a sport has been cancelled by 
the Board. 
 



P4115.3(b) 
 
 
 
Personnel – Certified 
 
Evaluation 
 
 
Coaches (continued) 
 
Hearing Procedures 
 
An athletic coach who has served in the same coaching position for three or more consecutive 
years may appeal any such non-renewal or termination decision (except if such decision was due 
to cancellation of the sport) to the Board of Education in accordance with the following 
procedures: 
 

A. The athletic coach must file a written appeal with the Board within ten (10) calendar days 
of the Superintendent’s written notification of non-renewal or termination. Such appeal 
shall set forth the basis on which the athletic coach seeks review of that decision, and 
copy of said appeal shall be sent to the Superintendent. Failure to submit a timely written 
appeal shall constitute a waiver of said appeal opportunity.  
 

B. Within a reasonable period of time of its receipt of written appeal of the Superintendent’s 
decision, the Board or a committee of the Board as designated by the Chairperson shall 
conduct a hearing to consider such appeal. Reasonable notice of the time and place for 
such hearing shall be issued to the athletic coach prior to the commencement of the 
hearing.  
 
 

C. At the hearing, the athletic coach shall have an opportunity to present facts and evidence 
in support of renewal and/or reinstatement, and the Superintendent shall have the 
opportunity (but shall not be obligated) to present facts and evidence in support of the 
decision of non-renewal and or/termination. For good cause shown, the athletic coach 
may call a limited number of witnesses to testify if there is a clear need for witnesses to 
present factual information (rather than simply expressing an opinion on the skill or 
competence of the athletic coach). In any event, cumulative or redundant testimony shall 
not be allowed.  
 

D. The decision of non-renewal or termination shall be affirmed unless the Board determines 
that the decision is arbitrary and capricious. The coach shall bear the burden of proof on 
this point. 
 

E. Within a reasonable period of time following the hearing, the Board shall determine 
whether the Superintendent acted in an arbitrary and capricious manner in making his/her 
decision not to renew and/or terminate, and shall provide a written decision to the coach. 
The decision of the Board shall be final.  

 
 
 



P4115.3(c) 
 
 
Personnel – Certified 
 
Evaluation 
 
 
Coaches (continued) 
 
(cf. 2137 – Athletic Director) 
 
Legal Reference: Connecticut General Statutes 
 

10-151b Evaluation by superintendent of certain educational personnel 
 

10-220a In-service training 
 

10-222e Policy on evaluation and termination of athletic coaches (as 
amended by P.A. 13-41) 
 
10-149 Qualifications for coaches of intramural and interscholastic 
athletics coaches (as amended by P.A. 13-41) 
 
P.A. 13-41 An Act Concerning Hiring Standards for Athletic Directors 
 
PA 04-243 An Act Concerning Notification in Cases of Termination of 
Coaches 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



P6142.101(a) 
Instruction 
 
School Wellness  
 
Student wellness, including good nutrition and physical activity, shall be promoted in the 
district’s educational program, school activities, and meal programs. In accordance with federal 
and state law, it is the policy of the Board of Education to provide students access to healthy 
foods and beverages; provide opportunities for developmentally appropriate physical activity; 
and require all meals served by the District meet or exceed the federal nutritional guidelines 
issued by the U.S. Department of Agriculture and the “Connecticut Nutrition Standards for 
Foods in Schools,” whichever are greater. This policy shall be interpreted consistently with 
Section 204 of the Healthy, Hunger-Free Kids Act of 2010 (Public Law 111-296) In developing 
goals for nutrition promotion and education, physical activity, and other school-based activities 
that promote student wellness, the District will, as required, review and consider evidence-based 
strategies and techniques. 
 
Nutrition Guidelines for Foods in Schools 
 
Students will be offered and schools will promote nutritious food choices consistent with the 
current dietary guidelines published by the U.S. Department of Health and Human Services and 
the Department of Agriculture, and guidelines promulgated by the Connecticut Department of 
Nutrition Guidelines for Foods in Schools (continued) Education (“Connecticut Nutrition 
Standards for Foods in Schools”) in addition to federal and state statutes and national health 
organizations. The focus is on moderating calories, limiting fats, sodium and sugars and 
increasing consumption of nutrient-rich foods such as fruits, vegetables, whole grains, low-fat 
dairy, lean meats and legumes. In addition, in order to promote student health and reduce 
childhood obesity, the Superintendent or designee shall establish such administrative procedures 
to control food and beverage sales that compete with the District’s nonprofit food service in 
compliance with the Child Nutrition Act. The District shall restrict the sale of foods of minimal 
nutritional value as defined by the U.S. Department of Agriculture and will ensure that all foods 
sold or served to students separately from school meals meet the District’s Nutrition Standards. 
All beverages sold or served to students on school premises will be healthy choices that meet the 
requirements of state statute and USDA beverage requirements. Students will have access to free 
drinking water in the cafeterias and throughout the school day. The following link is the CSDE 
list of acceptable foods and beverages: https://portal.ct.gov/SDE/Nutrition/List-of-Acceptable-
Foods-and-Beverages 
 
All sources of food sales to students at school must comply with the “Connecticut Nutrition 
Standards for Food in Schools” including, but not limited to, cafeteria a la carte sales, vending 
machines, school stores, before & after school care and fundraisers. The District shall ensure that  



P6142.101(b) 
Instruction 
 
School Wellness  
 
all beverages sold to students comply with the requirements of state statute and USDA beverage 
requirements. The stricter requirements where different between the state and federal regulations 
must be followed. The District shall ensure compliance with allowable time frames for the sale 
of competitive foods as specified by state law. 
 
Reimbursable School Meals 
 
Reimbursable school meals served shall meet, at a minimum, the nutrition requirements and 
regulations for the National School Lunch Program and/or School Breakfast Program. 
 
Non-sold Foods and Beverages 
 
Non-sold foods and beverages brought into the schools by students and other persons for school 
sponsored events shall comply with federal nutrition standards. 
 
Physical Education Guidelines in Schools  
 
 Schools will support and promote an active lifestyle for students. Physical education is taught in 
all grades by state certified and endorsed educators and is in alignment with state physical 
education standards. Physical and Health educators will be given relevant and specific 
professional development opportunities each year. The curriculum will be standards based, 
developmentally planned and sequentially delivered. The curriculum will foster the development 
of movement skills, enhance health related fitness, increase students’ knowledge, offer direct 
opportunities to learn how to work cooperatively in a group setting and encourage healthy habits 
and attitudes for a healthy lifestyle.  
 
Monitoring 
 
The Board designates the Superintendent or his/her designee to ensure compliance with this 
policy and its administrative regulations. He/She is responsible for retaining all documentation of 
compliance with this policy and its regulations, including, but not limited to, each school’s three- 
year assessment and evaluation report and this wellness policy and plan. The Superintendent will 
also be responsible for public notification of the three-year assessment and evaluation report, 
including any updates to this policy made as a result of the Board’s three-year assessment and 
evaluation. 
 
 



 
P6142.101(c) 

Instruction 
 
School Wellness  
 
Monitoring (continued)  
 
The District shall develop a plan designed to achieve the involvement requirements in the 
development, implementation, monitoring, and assessment of this policy. The Superintendent or 
designee shall provide periodic implementation data and/or reports to the Board concerning this 
policy’s implementation sufficient to allow the Board to monitor and adjust the policy. The 
District, as required, will retain records and documents pertaining to the wellness policy which 
shall include the written school wellness policy, documentation demonstrating compliance with 
community involvement requirements, documentation of the triennial assessment of the wellness 
policy and documentation to demonstrate compliance with the annual public notification 
requirement. 
 
Community Input 
 
The District will establish a WellnessCommittee to provide opportunities for suggestions and 
comments regarding the development,implementation, periodic review and improvement of the 
School Wellness Policy from community members, including parents, students, and 
representatives of the school food authority, teachers of physical education, school health 
professionals, members of the Board of Education, school administrators and the public. The 
Wellness Committee will meet two to three times per year, and as needed, to review and discuss 
health and wellness topics relevant to the school community. 
 
Evaluation of Wellness Policy 
 
In an effort to measure the implementation of this policy, the Board of Education designates the 
Superintendent or his/her designee as the person who will be responsible for ensuring that each 
school meets the goals outlined in this policy. To ensure continuing progress, the District will 
evaluate implementation efforts and their impact on students and staff at least every three years. 
The District will make available to the public, the results of the three-year assessment and 
evaluation including the extent to which the schools are in compliance with policy and a 
description of the progress being made in attaining the goals of this policy. 
 
 
 
 

 



P6142.101(d) 
Instruction 
 
School Wellness  
 
 
(cf. 3542 – Food Service) 

(cf. 3542.33 – Food Sales Other Than National School Lunch Program) 

(cf. 3542.34 – Nutrition Program) 

(cf. 3452.45 – Vending Machines) 

(cf. 6142.6 – Physical Education) 

(cf. 6142.61 – Physical Activity) 

(cf. 6142.62 – Recess/Unstructured Time) 

(cf. 6142.10 – Health Education) 

Legal Reference: Connecticut General Statutes 
10-16b Prescribed courses of study. 
10-215 Lunches, breakfasts and the feeding programs for public school 
children and employees. 

 
10-221 Boards of education to prescribe rules, policies and procedures. 
10-215a Non-public school participation in feeding program. 
10-215b Duties of state board of education re: feeding programs. 
10-216 Payment of expenses. 
10-215e Nutrition standards for food that is not part of lunch or breakfast 
program. 
10-215f Certification that food meets nutrition standards.  
10-221o Lunch periods. Recess. 
10-221p Boards to make available for purchase nutritious, low-fat foods. 
10-221q Sale of beverages. 
Regulations of Connecticut State Agencies 
10-215b-1 Competitive foods. 
10-215b-23 Income from the sale of food items. 
 



P6142.101(e) 
Instruction 
 
School Wellness  

 
National School Lunch Program and School Breakfast Program; 
Competitive Food Services. (7 CFR Parts 210.11 and 220.12,) 
The Child Nutrition and WIC Reauthorization Act of 2004, Public Law 
108-265 
Nutrition Standards in the National School Lunch and School Breakfast 
Programs, 7 CFR Parts 210 & 220 
Healthy, Hunger-Free Kids Act of 2010, P.L. 111-296, 42 U.S.C. 1751 
Child Nutrition Act of 1966 (as amended by P.L. 108-269, July 2, 2004) 
School Breakfast Program, 7 C.F.R. Part 220 (2006) 
National School Lunch Program or School Breakfast Program: Nutrition 
Standards for All Foods Sold in School (Federal Register, Vol. 78, No. 
125, June 28, 2013) 
Local School Wellness Policy Requirements, 42 U.S.C. 1758b 

 

 

Policy adopted:          NEWTOWN PUBLIC SCHOOLS 

Newtown, Connecticut 

 
 
 
 
 
 
 
 
 
 
 
 
 
 



R6142.101(a) 
Instruction 
 
School Wellness  
 
Nutrition Promotion and Education 
 
The goals for addressing nutrition education include the following: 
● Schools will support and promote good nutrition for students consistent with applicable 

federal and state requirements and guidelines. 

● Schools will foster the positive relationship between good nutrition, physical activity, and the 
capacity of students to develop and learn. 

● Nutrition education will be part of the District’s comprehensive standards-based school 
health education program and curriculum and Nutrition Education Curriculum will be 
comprehensive and sequential and will be integrated into other classroom content areas, as 
appropriate, including education on agriculture and the food system. Schools will link 
nutrition education activities with existing coordinated health programs or other comparable 
comprehensive school health promotion frameworks 
 

Goals for Physical Activity 
 
The goals for addressing physical activity include the following: 
 
● Schools will support and promote an active lifestyle for students. 
● Physical education is taught in all grades by state certified and endorsed educators and is 
in alignment with state physical education standards.  Physical and Health educators will be 
given relevant and specific professional development opportunities each year. The curriculum 
will be standards based, developmentally planned and sequentially delivered. The curriculum 
will foster the development of movement skills, enhance health related fitness, increase students’ 
knowledge, offer direct opportunities to learn how to work cooperatively in a group setting and 
encourage healthy habits and attitudes for a healthy lifestyle.  

● All students will be required to engage in the District’s physical education program 
unless formally exempt.  

● All students in grades K-6 will have atleast 20 minutes of recess daily in addition to 
physical education.  

● Staff will not use activity or withhold activity as a punishment or a classroom 
management tool (i.e. assigning laps or pushups or withholding recess) 

● Physical activity breaks in addition to opportunities for students and families to 
participate in before and after school activities, and walking and bicycling to schools, where safe 
to do so, are supported by the Board. 



R6142.101(b) 
Instruction 
 
School Wellness  
 
Goals for Physical Activity (continued) 
● The district will maintain agreements with Newtown Parks and Recreation and with other 
community organizations to allow use of school facilities and grounds when school is not in 
session.  

● Schools will work toward promoting sixty minutes of physical activity daily for students. 

● Schools will work toward promoting the benefits of wellness opportunities for all staff. 
● Schools will promote wellness opportunities for staff. In cooperation with local 
organizations, reduced rates for fitness classes and technology assisted programs will be offered. 
School fitness equipment will be available to staff before or after school.  

 
Goals for Social-Emotional Wellness 
● A comprehensive, school-wide system of social-emotional learning and behavioral supports 

will be offered K-12. 

● Research based programs that support social-emotional development will be implemented 
and provided K-12 

 
Marketing 
 
Any foods and beverages marketed or promoted to students on the school campus during the 
school day, including marketing on school equipment, in educational materials, on vending 
machines and near food purchasing areas, will meet or exceed the USDA “Smart Snacks in 
School” nutrition standards. Food and beverage marketing is defined as advertising and other 
promotions in schools. Food and beverage marketing often includes oral, written, or graphic 
statements made for the purpose of promoting the sale of a food or beverage product made by the 
producer, manufacturer, seller or any other entity with a commercial interest in the product. As 
the District/School Nutrition Services/Athletic Department/PTA reviews existing contracts and 
considers new contracts, equipment and product purchasing (and replacement) decisions should 
reflect the applicable marketing guidelines established by the District wellness policy. 
 
Communication of Wellness  
 
The School Wellness Policy shall be made available annually, at a minimum, to students and 
families by means of school registration, student handbooks and the Board’s website. This 
availability shall include the policy, including any updates to and about the wellness policy and 
 



R6142.101(c) 
Instruction 
 
School Wellness  
 
Communication of Wellness (continued) 
 
the Triennial Assessment, including progress toward meeting the goals of this policy. In 
addition, the annual notification shall include a description of each school’s progress in meeting 
the wellness policy goals; summary of each school’s wellness events or activities; contact 
information for the leader(s) of the wellness policy team; and information on how individuals 
and the public can get involved. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Regulation adopted:          NEWTOWN PUBLIC SCHOOLS 

Newtown, Connecticut 
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Appendix 1 

 
 
Suggestions for Creative & Fun Fundraising 
 
● Gift wrapping 
● Fun runs 
● Walk a thons 
● Bike a thons 
● Jump rope a thons 
● Rent a teenager (rake leaves, water gardens, mow lawns, walk a dog) 
● Car wash 
● Singing telegrams 
● Talent show 
● Read a thons 
● Spelling bees 
● Science fairs 
● Carnivals  
● Recycling cans/bottles  
● Garage sales 
● Sell items with school logo 
● Bowl-a-thon 
● Skate night  
● Auction 
● Treasure hunt 
● Penny wars 
 
Resource Ideas 
 
www.creativelearning.cc 
www.123fundraising.com 
www.fundraisingdepot.com 
www.partnerforkids.com 
www.giftfriends.com 
www.ptoideas.com 
www.actionforhealthkids/resources/files/healthyfundraisers-for-schools.pdf 
www.fundraisingfruit.com 
www.citrusfruit.com 

http://www.creativelearning.cc/
http://www.123fundraising.com/
http://www.fundraisingdepot.com/
http://www.partnerforkids.com/
http://www.giftfriends.com/
http://www.ptoideas.com/
http://www.actionforhealthkids/resources/files/healthyfundraisers-for-schools.pdf
http://www.fundraisingfruit.com/
http://www.citrusfruit.com/
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Food Free Birthday Celebrations 
 

● Birthday child selects book to donate to the library. Their name and picture goes in front 
of the book. 

● Birthday child shares an item special to them with their classmates (e.g. favorite book, 
favorite song, favorite stuffed animal, favorite picture or souvenir, etc). 

● Birthday child chooses game classmates play at recess. 

● Birthday child is the classroom “leader” for the day. 

● Classmates design and decorate a Birthday crown to be worn by the Birthday child. 

● Classmates prepare a page about the Birthday child; teacher compiles pages and then 
reads “book” to the class. 

● Birthday child wears a special button for the day. 

● Birthday child invites a special visitor to the class to read a story to classmates. 

● Birthday child brings in photos of their life and explains pictures. 

● Birthday child brings in special gifts to share with classmates (e.g. pencils, stickers, 
notepads, erasers etc.) 

● Birthday child’s name is announced over the school PA system or at “All School 
Meeting.” 

● Birthday child’s name is announced at lunch in cafeteria and everyone sings “Happy 
Birthday To You.” 

● Birthday child and friend eat lunch with teacher in cafeteria. 

● Additional recess time. 
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Ideas for Alternatives to Using Food as a Reward 
 
Elementary Schools 

● Make deliveries to office 
● Teach class 
● Sit by friends 
● Eat lunch with Teacher or Principal 
● Eat lunch outdoors with class 
● Be a helper in another classroom 
● Play a favorite game or do puzzles 
● Stickers, pencils, or bookmarks 
● Certificates 
● Fun Video 
● Extra recess 
● Walk with Teacher or Principal 
● Fun physical activity break 
● School supplies 
● Trip to treasure box filled with nonfood items (stickers, pencils, erasers, bookmarks, or 

desktop tents) 
● Dance to favorite music in class 
● Paperback book 
● Show and Tell 
● Bank system – Earn play money for privileges 
● Teacher or volunteer reads special book to class 
● Teacher performs special skill (signing, cartwheel, guitar, playing etc.) 
● Read outdoors or enjoy class outdoors 
● Extra Art time 
● Have “Free Choice” time at the end of the day or end of class period 
● Listen to headset to a book on tape 
● Items that can only be used on special occasions (special art supplies, computer games, 

toys) 

 

  



Middle School Students 

● Sit with friends 
● Listen to music while working at desk 
● Five-minute chat break at end of class 
● Reduced homework or “no homework” pass 
● Extra credit 
● Fun video 
● Fun brainteaser activities 
● Computer time 
● Assemblies 
● Eat lunch outside or have class outside 

 

High School Students 

● Extra homework or bonus points 
● Fun video 
● Reduced homework 
● Late homework pass 
● Donated coupons to video stores, music stores, or movies 
● Drawings for donated prizes among students who meet certain grade standards 

 



Please Note: These minutes are pending Board approval. 
Board of Education 

Newtown, Connecticut 
 

Minutes of the Board of Education meeting held on September 6, 2022, 7:00 p.m. in the Reed 
Intermediate School Library, 3 Trades Lane.   
 
 D. Zukowski, Chair     C. Melillo 

J. Vouros, Vice Chair      A. Uberti 
D. Ramsey, Secretary    T. Vadas  
D. Cruson                 4 Staff   

 J. Kuzma     30 Public 
 J. Larkin             

A. Plante 
 K. Kunzweiler 
 D. Godino 
Ms. Zukowski called the meeting to order at 7:05 p.m.  
Item 1 – Pledge of Allegiance. 
Item 2 – Consent Agenda: 
MOTION: Mr. Cruson moved that the Board of Education approve the consent agenda which 
includes the correspondence report.  Mrs. Kuzma seconded.  Motion passes unanimously. 
Item 3 – Public Participation 
Item 4 – Reports  
Chair Report: Ms. Zukowski spoke about Convocation and that Mr. Melillo road a school bus in 
the morning on the first day. She welcomed our student representatives and the Board. 
 
Superintendent’s Report: Mr. Melillo spoke about the opening of school and was impressed with 
the Sandy Hook drop offs and pickups with some delays at the high school due to construction 
and parent pickup.  We opened the rear entrance for faculty.  He rode a bus the first day with a 
driver who just finished 50 years of driving school buses.  He went to the middle school to 
observe a Project Adventure lesson.  Convocation was a huge success and Amy Deeb spoke 
eloquently.  We also recognized staff who were starting their 25th year in Newtown.   
 
Committee Reports: 
Mrs. Kuzma reported that the Social Emotional Health and Wellness Committee met last Friday 
and discussed the health and wellness policy and agreed to send it back to the Policy 
Committee.  We also discussed a district wide health and wellness week.  Anne Dalton will set 
up a committee with staff to discuss it further.   
 
Mr. Cruson noted that the Policy Committee met last week and reviewed the health assessment 
and immunization policy.  Also discussed was the bullying and intervention policy and asked  
Mr. Melillo to add what he feels he would like for the policy. We considered making changes in 
the communicable disease policy and about adding links to our policies for reference.  We 
discussed the CABE policy services versus Shipman and Goodwin’s service and are waiting for 
more information.   
 
Mr. Ramsey attended a Project Adventure activity at the middle school as well as the open 
house which was very well run. 
 
Mrs. Larkin spent time at Sandy Hook School with Dr. Gombos and observed Hawley and 
Sandy Hook students.  The transition was going great. 
Mrs. Plante spent time with Dr. Kitching at EdAdvance and attended their board meeting.  She 
was excited about their Workplace and the possibility of using it. 
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Mr. Cruson noted that Head O’Meadow had a lot of work done over the summer including a new 
gym floor and carpet in the lobby.  They also have preschool for this year.   
 
Student Representatives Reports: 
Ms. Kunzweiler thanked the Board for welcoming her and Dan and they looked forward to being 
the Board’s student representatives.  On August 23 the Link Crew welcomed freshman and 
ended with an ice cream social.  On August 26 several members of the National Honor Society 
volunteered for the Kindergarten bus run.  That evening, the marching band and color guard 
held their “Under the Lights” performance. 
 
Mr. Godino noted that fall sports were kicking off and football had a triumphant first scrimmage.  
Students participated in the Labor Day Parade along with the marching band and several 
student organizations. 
 
Summer Work in the Schools: 
Bob Gerbert reviewed the summer maintenance activity in the schools.  Hawley is underway 
with the HVAC project with everything going smoothly and on schedule.  Middle Gate School 
had flooring and carpeting projects.  Head O’Meadow had carpet replacement, refinished the 
gym floor, and did some work near the preschool area. At Reed we replaced the upper floor 
carpeting and there was HVAC duct cleaning.  At the middle school we replaced the sidewalk by 
the health suite and C-wing, painted the A-wing gym along with brick repointing and sill repairs.   
At the high school we replaced the carpet in the Lecture Hall, flooring in A108 and A110, new 
turf in the field in the rear of the school, and replaced damaged plywood on the stage.  The field 
is almost finished and will be ready for use in the coming weeks.  We also did smaller project in 
the schools.  Mr. Gerbert couldn’t say enough about the effort by our staff.  He thanked our 
summer helpers who also helped the movers at Hawley School. 
 
Item 5 – Old Business 
Strategic Plan Proposal: 
MOTION: Mr. Cruson moved that the Board of Education approve the Strategic Planning 
Proposal.  Mrs. Kuzma seconded.  Motion passes unanimously. 
 
CIP: 
Mr. Gerbert noted that the CIP was sent to our sub-committee and not a lot has changed.  
Changes were made to costs for the Head O’Meadow A/C project and the other item was 
positioning the Reed chillers from replacement to rebuild.  Things just shifted up a year. 
 
MOTION: Mr. Cruson moved that the Board of Education approve the CIP.  Mrs. Kuzma 
seconded.  Motion passes unanimously. 
 
Second Read of Policies: 
MOTION: Mr. Cruson moved that the Board of Education rescind Policy 4-610 Occupational 
Exposure to Blood Borne Pathogens.  Mrs. Larkin seconded.  Motion passes unanimously. 
 
MOTION: Mr. Cruson moved that the Board of Education approve Policy 5141.3 Health 
Assessments and Immunizations.  Mrs. Larkin seconded.  Motion passes unanimously. 
 
Item 6 –New Business 
District Highlights: 
MOTION: Mr. Cruson moved that the Board of Education approve the Board of Education 
District Highlights Volume 2, Issue 3.  Mrs. Kuzma seconded.   
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Mr. Ramsey encouraged the public to read over the highlights as it’s a colorful and interesting 
publication.  The SMORES program allows us to see how many read it. 
Motion passes unanimously. 
 
DEI Coordinator Job Description: 
Ms. Zukowski said that she and Mr. Melillo agreed that approval of the job description is not in 
the purview of the Board.  She asked for a discussion on how the Board can be involved. 
Mr. Cruson said the DEI sub-committee reviewed this job description and felt good about it. 
 
Mrs. Plante noted that they had a robust discussion at the committee level and felt it made 
sense.  They want Mr. Melillo and Mrs. Uberti to fill this position and is eager for them to go forth 
and do that. 
 
Mrs. Larkin agreed about the importance of the position and getting it filled but doesn’t want to 
sacrifice not having it done the right way. We need a process discussion and look back at the 
last year and see what did and didn’t work.  She doesn’t think job descriptions should come to 
the Board.  We should ask the subcommittee to look at some of the work that leads up to writing 
the job description.  Whoever is in the position needs to be set up for success and a clear path 
on what they should accomplish. 
 
Mr. Melillo said there is a lot of misinformation on what DEI is or isn’t.  The sub-committee is a 
good place to set goals.  The work has been politicized but it’s about good instruction for all 
students.  We can put a meeting together to do this work.   
 
Mrs. Plante agreed and while the committee should look at the goals and objectives, she would 
not want that to be a blocker to fill the position. 
 
Mr. Melillo suggested a special meeting of the DEI sub-committee to get this done quickly and 
move forward.  Even finding Mr. Johnson was difficult.  For whoever you bring in from the 
outside, there will be a learning curve.  If we have an educator who already knows the 
community and knows pedagogy it would be a much quicker impact on the district.   
 
Mrs. Uberti stated that she was here when the previous job description was written.  We worked 
with a consultant and knew that certain skills were required and she and Dr. Purcaro worked 
closely with Mr. Johnson the past year.  Working with him, we changed what we needed as a 
district.  The revised job posting is an attempt to do that.  The goals and objectives are already 
in the job description.  We can do this pretty quickly and it can happen concurrently.  We don’t 
know who will apply as it still could take longer so we would like it posted. 
 
Mrs. Larkin felt we should understand our definition of DEI and if there are more things we can 
be doing not seen in the job description.  She wants the full Board to know what the goals and 
objectives are to ensure our families that everything is included. 
Mrs. Kuzma agreed because we never saw a definition of DEI we need to see the goals and 
objectives.   
Mr. Vouros said we are not voting on a job description and agreed that the process should move 
forward and incorporate the goals and objectives for the Board to see. 
 
Mr. Melillo said most communities struggle with the unknown. He doesn’t want to create a 
program that isn’t rock solid that the community doesn’t know about.  The job description has 
many of the goals.  We need to provide the foundational work and wants the public to know 
exactly what we need to provide for the students. 
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Mrs. Plant said she will coordinate a special DEI committee meeting to cover the definition of 
DEI, the goals and objectives, and any thoughts Mr. Melillo has on how we quantify our 
progress.   
Mrs. Larkin noted that we have a $100,000 ARP Grant for students who need services.  We 
should also provide outcomes from the DEI work. 
 
Mr. Cruson doesn’t feel it is appropriate to vote on goals and objectives and they should just be 
discussed.   
Mr. Ramsey feels because this is not a normal teaching position the goals and objectives should 
be reviewed by the Board. 
Mrs. Plante agreed with the process but wants to avoid getting too far into the school year 
without having the position. 
 
Mrs. Larkin said with no one in this position, DEI still goes on.  She asked if there are resources 
or supports for teachers and what will not be taking place. 
Mr. Melillo said Mr. Johnson did a lot of foundational work in the schools.  We have DEI liaisons 
in each school so it’s being done.   It is entrenched in Newtown and we can support it in other 
ways if we have to. 
 
MOTION: Mrs. Kuzma moved to charge the DEI committee with reviewing and documenting 
prior practices and create a list of goals and objectives to bring to the full Board prior to the job 
posting.  Mr. Ramsey seconded. 
 
MOTION: Mr. Cruson moved to amend the motion to add “including superintendent and 
assistant superintendent” in the charge.  Mr. Ramsey seconded.  Motion passes unanimously. 
 
MOTION: Mrs. Larkin moved to amend the motion to change "practices" to “activities.” 
Mrs. Plante seconded.  Motion passes. 
 
MOTION: Mrs. Plante moved to amend the motion to add the deadline of September 30 to bring 
the posting to the full Board.  Mr. Vouros seconded. 
After a discussion, Mrs. Plante rescinded her amendment. 
MOTION: Mrs. Plante moved to amend the motion to add the deadline of September 20 to bring 
the posting to the full Board.  Mr. Vouros seconded.  Motion passes unanimously. 
 
MOTION: Mrs. Kuzma moved to charge the DEI committee, including the superintendent and 
assistant superintendent, with reviewing and documenting prior activities and create a list of 
goals and objectives to bring to the full board prior to the job posting by September 20. 
Mr. Ramsey seconded.  Motion passes unanimously. 
 
First Read of Policies: 
Mr. Cruson spoke about the following policies. 
Policy 51242.23 Communicable Diseases has new language about masks.  
Policy 4118.237/4218.236/5141.8 Face Masks is to be rescinded.  We are in violation at the 
moment because it states we are required to wear masks in school and on buses.   
Ms. Zukowski asked if it would make sense to suspend this policy for the month. 
 
MOTION: Mr. Cruson moved to suspend, per Board policy, Policy 4118.237/4218.236/5141.8 
until September 30.  Mrs. Plante seconded.  Motion passes unanimously. 
 
Policy 4118.13 Conflict of Interest which is new and recommended by CABE. 
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Mrs. Plante asked the rationale for removing the amount of $25.   
Ms. Zukowski suggested bringing this policy back to the committee for review. 
 
Policy 4118.211Retaliation and Whistleblowing.  This and the previous policy were also 
discussed with the HR Director.   
 
Minutes of August 23, 2022: 
MOTION: Mr. Cruson moved that the Board of Education approve the minutes of  
August 23, 2022.  Mr. Ramsey seconded.  Motion passes unanimously. 
 
Item 7 – Public Participation 
Linda O’Sullivan 10 Farmery Lane, spoke about the definition of DEI and read part of the Board 
policy on equity and diversity. 
 
Nerlande Foote, 14 Bears Hill Road, spoke about the BOE commitment to DEI.  She trusts our 
superintendent and assistant superintendent and wished them the best in their search for the 
DEI Coordinator. 
 
Jessica Velasco, 103 Brushy Hill Road, referred to Board policy 0523 on equity which the first 
person read.  She spoke about Mr. Johnson and how he supported her family and others. 
 
Meg Amin, 11 Whitewood Road, spoke about what happens because our children don’t have 
exposure to those who are different from them. 
 
MOTION: Mr. Vouros moved to adjourn.  Mr. Cruson seconded.  Motion passes unanimously.  
 
Item 8 – Adjournment 
The meeting adjourned at 8:53 p.m. 
 
       Respectfully submitted: 
 
 
 
       _________________________________ 
              Donald Ramsey 
                   Secretary 
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